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About Austin Finance Online 
Contract Catalog 

• Provides details on the City’s active purchasing 
contracts including vendor information, total 
authorized cost and total dollars spent to date  
– CT’s – Central purchase contracts created by Contract and 

Land Management for construction related Capital 
Improvement Projects or by Central Purchasing for other 
purchases over $5,000. 

– MA’s – Master Agreements are contracts with Vendors to 
deliver a good or service to the City at an agreed upon 
price over a period of time.  Orders are placed as needed. 

• Data is refreshed weekly on Monday morning 
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Top Row 
Top Row 

Home link always 
returns to the 

Home Page 

Link to Financial Reports, 
Business Opportunities, 

Payments, etc.  

Link to Purchasing 
Contract 

Information 

Link to Expenditure 
Information for the 

City of Austin 

Public Notice of Unclaimed 
Property Valued between 

$10 - $100.00 

Link to Contact 
Information for Offices 

Frequently 
Asked Questions   

Link to 
Solicitation  
Information 
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Graphics 

Click tabs for Bar Chart or Pie 
Chart graphs of Contract Authority 

and Expenditures 

Spreadsheet shows the Total Contract 
Authority and Total Contract 

Expenditures for each Category 

Clicking the icon generates an Excel 
document based on the content of the 
screen 
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Bar Chart 
Mouse over a chart element and the 
detail is displayed in a pop-up 

Click on any chart element and 
a separate page will be opened 

which includes a summary of 
the definitions of each category 

as well as references to 
applicable Purchasing Law 

Bar Chart compares Contract 
Authority to current Expenses 

for the Catalog Categories 
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Pie Chart 
When selecting the Contract Authority link, a Pie Chart 
showing Contracting Authority will be displayed 

Click any element on either pie chart and a separate 
page will display with additional details 

Selecting Contract Expenditures on the pie chart 
shows Expenses 
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Sub Tabs and Categories 

Sub Tabs 

Categories 

Choose a Category by selecting either a Sub Tab or a Category Icon.  Both the Sub 
Tab and Category Icon are linked to the same Category by title. 
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Categories 
Minority & Women Owned Categories 

set by City Ordinance 
Additional Non-Competitive 

Categories 
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Contracts by Category 
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Available Information 
Category 

Contract 

Vendors  

Contract  
Commodity 

Supporting 
Materials 

Contract 
Controls 

Order List 
(for MAs) 

View 
 Vendor Data 

Commodity 
Registration 

MWDBE  
 Certification  

 Details 

Authority 
 Council Agenda  

Other 
 Contracts 

Contract ID 



Contract Controls Information 
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Contract Information Display 

Supporting Materials 

Contract Vendor Information 

Bottom Row 
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Contract Controls Information 
(detail) 

“Spend-O-Meter” shows graphic 
representation of percentage of 
time and dollars spent vs. 
remaining 
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Supporting Materials 

On a MA, the View Order List 
link is available to show 
which orders have been 
placed against the contract 

Based on the content of the screen, by clicking the icon, you may generate 
an Excel document that you may save to your computer 
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Contract Vendor Information 

Commodity associated with this 
contract 

Vendor awarded the contract. On a 
Master Agreement (MA), there can 
be more than one vendor. 
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View Vendor Data 
All existing contracts awarded to this vendor 
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View Vendor Data 
All commodity codes for which the vendor has registered 
and additional information if they are MWDBE certified 
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Additional Resources - Reports 
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Point to the      and pop-up text 
will display explaining your 
options for each choice. 

Search Box 

The Online Contract Catalog has an extensive 
search option.  
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Search Results 
Enter your search criteria and click Go!  The format for 
all of the four search options is the same.  However the 
results that are returned may vary based on your choice 
of options. 

The word used in your search criteria will be displayed at the top of the results as well as which 
option you selected. 

Select the Vendors Number 
to drill into further details 
for your search 
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Open Data Portal 

Select the Open Data Portal Category to 
find all information drawn from the City’s 
Financial System.   Column titles are the 
names of the data fields in the system. 
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