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Solicitation Checklist
This check list is for use by City of Austin Central Buyers only.  If you see this page and are not a Central Buyer for the City of Austin, contact the buyer for this solicitation to notify them that you are seeing the wrong version of the 0800 Series documents.  If you do not know the buyer for this solicitation, contact the City of Austin Purchasing Office at (512) 974-2500.
 
Central Buyers should use the check list to: 
 
         1) enter the Solicitation Number from the financial system,
         2) provide a Description of Services for the solicitation,
         3) check boxes for the Section numbers that are relevant to this solicitation,
         4) preview the display of the sections for accuracy, then hide Check List.
This will populate all the documents in the 0800 Series with the appropriate Solicitation Number. 
3) Check boxes below to select relevant sections to display for this solicitation.  
4) Only click this check box when the buyer is satisfied with the display of the entire document.  Checking the box will hide the check list from view, and you will not be able to get it back.  Save the document and include it in the solicitation bundle for publication.  
 
If you check the box on accident, simply close the document without saving.  This will allow you to start over with a new blank check list.  
2) Provide a Description of Services for this Solicitation.
CITY OF AUSTIN 
PURCHASING OFFICE 
REFERENCE SHEET 
Please Complete and Return This Form with the Offer
The Offeror shall furnish, with the Offer, the following information, for at least         recent customers to 
whom products and/or services have been provided that are similar to those required by this Solicitation. 
To add additional references to this form, click the Add Reference Button.        ========>
City of Austin, Texas 
EQUAL EMPLOYMENT/FAIR HOUSING OFFICE 
NON-DISCRIMINATION CERTIFICATION 
City of Austin, Texas 
Human Rights Commission 
To: City of Austin, Texas, (“OWNER”) 
I hereby certify that our firm conforms to the Code of the City of Austin, Section 5-4-2 as reiterated below: 
Chapter 5-4. Discrimination in Employment by City Contractors. 
(B) 
(1) 
Not to engage in any discriminatory employment practice defined in this chapter. 
(2)
(3)
(4)
(5)
(6)
(7)
SOLICITATION NO
To take affirmative action to ensure that applicants are employed, and that employees are treated during employment, without discrimination being practiced against them as defined in this chapter. Such affirmative action shall include, but not be limited to: all aspects of employment, including hiring, placement, upgrading, transfer, demotion, recruitment, recruitment advertising; selection for training and apprenticeship, rates of pay or other form of compensation, and layoff or termination. 
To post in conspicuous places, available to employees and applicants for employment, notices to be provided by OWNER setting forth the provisions of this chapter. 
To state in all solicitations or advertisements for employees placed by or on behalf of the Contractor, that all qualified applicants will receive consideration for employment without regard to race, creed, color, religion, national origin, sexual orientation, gender identity, disability, veteran status, sex or age. 
To obtain a written statement from any labor union or labor organization furnishing labor or service to Contractors in which said union or organization has agreed not to engage in any discriminatory employment practices as defined in this chapter and to take affirmative action to implement policies and provisions of this chapter. 
To cooperate fully with OWNER’s Human Rights Commission in connection with any investigation or conciliation effort of said Human Rights Commission to ensure that the purpose of the provisions against discriminatory employment practices are being carried out. 
To require compliance with provisions of this chapter by all subcontractors having fifteen or more employees who hold any subcontract providing for the expenditure of $2,000 or more in connection with any contract with OWNER subject to the terms of this chapter. 
For the purposes of this Offer and any resulting Contract, Contractor adopts the provisions of the City’s Minimum Standard Nondiscrimination Policy set forth below. 
City of Austin 
 Minimum Standard Non-Discrimination in Employment Policy: 
As an Equal Employment Opportunity (EEO) employer, the Contractor will conduct its personnel activities in accordance with established federal, state and local EEO laws and regulations. 
 
The Contractor will not discriminate against any applicant or employee based on race, creed, color, national origin, sex, age, religion, veteran status, gender identity, disability, or sexual orientation.  This policy covers all aspects of employment, including hiring, placement, upgrading, transfer, demotion, recruitment, recruitment advertising, selection for training and apprenticeship, rates of pay or other forms of compensation, and layoff or termination. 
 
Further, employees who experience discrimination, sexual harassment, or another form of harassment should immediately report it to their supervisor. If this is not a suitable avenue for addressing their complaint, employees are advised to contact another member of management or their human resources representative. No employee shall be discriminated against, harassed, intimidated, nor suffer any reprisal as a result of reporting a violation of this policy.  Furthermore, any employee, supervisor, or manager who becomes aware of any such discrimination or harassment should immediately report it to executive management or the human resources office to ensure that such conduct does not continue. 
Sec. 4-2 Discriminatory Employment Practices Prohibited.   As an Equal Employment Opportunity (EEO) employer, the Contractor will conduct its personnel activities in accordance with established federal, state and local EEO laws and regulations and agrees: 
CONTRACTOR 
Authorized Signature 
Title 
Contractor agrees that to the extent of any inconsistency, omission, or conflict with its current non-discrimination employment policy, the Contractor has expressly adopted the provisions of the City’s Minimum Non-Discrimination Policy contained in Section 5-4-2 of the City Code and set forth above, as the Contractor’s Non-Discrimination Policy or as an amendment to such Policy and such provisions are intended to not only supplement the Contractor’s policy, but will also supersede the Contractor’s policy to the extent of any conflict. 
UPON CONTRACT AWARD, THE CONTRACTOR SHALL PROVIDE A COPY TO THE CITY OF THE CONTRACTOR’S NON-DISCRIMINATION POLICY ON COMPANY LETTERHEAD, WHICH CONFORMS IN FORM, SCOPE, AND CONTENT TO THE CITY’S MINIMUM NON-DISCRIMINATION POLICY, AS SET FORTH HEREIN, OR THIS NON-DISCRIMINATION POLICY, WHICH HAS BEEN ADOPTED BY THE CONTRACTOR FOR ALL PURPOSES (THE FORM OF WHICH HAS BEEN APPROVED BY THE CITY’S EQUAL EMPLOYMENT/FAIR HOUSING OFFICE), WILL BE CONSIDERED THE CONTRACTOR’S NON-DISCRIMINATION POLICY WITHOUT THE REQUIREMENT OF A SEPARATE SUBMITTAL.
 
Sanctions: 
Our firm understands that non-compliance with Chapter 5-4 may result in sanctions, including termination of the contract and suspension or debarment from participation in future City contracts until deemed compliant with the requirements of Chapter 5-4. 
 
Term: 
The Contractor agrees that this Section 0800 Non-Discrimination Certificate or the Contractor’s separate conforming policy, which the Contractor has executed and filed with the Owner, will remain in force and effect for one year from the date of filing. The Contractor further agrees that, in consideration of the receipt of continued Contract payments, the Contractor’s Non-Discrimination Policy will automatically renew from year-to-year for the term of the underlying Contract. 
Dated this _________ day of __________________________, 20______. 
City of Austin, Texas 
NON-SUSPENSION OR DEBARMENT CERTIFICATION
SOLICITATION NO. 
The City of Austin is prohibited from contracting with or making prime or sub-awards to parties that are suspended or debarred or whose principals are suspended or debarred from Federal, State, or City of Austin Contracts. Covered transactions include procurement contracts for goods or services equal to or in excess of $25,000.00 and all non-procurement transactions. This certification is required for all Vendors on all City of Austin Contracts to be awarded and all contract extensions with values equal to or in excess of $25,000.00 or more and all non-procurement transactions.
 
The Offeror hereby certifies that its firm and its principals are not currently suspended or debarred from bidding on any Federal, State, or City of Austin Contracts. 
Contractor's Name:
Signature of Officer or Authorized Representative:
Printed Name:
Title:
Date:
CITY OF AUSTIN 
NON-COLLUSION, 
NON-CONFLICT OF INTEREST, AND ANTI-LOBBYING AFFIDAVIT
SOLICITATION NO.        
FOR  
State of Texas 
County of Travis 
1. 
2. 
3. 
4. 
5. 
6. 
The undersigned “Affiant” is a duly authorized representative of the Offeror for the purpose of making this Affidavit, and, after being first duly sworn, has deposed and stated and hereby deposes and states, to the best of his or her personal knowledge and belief as follows: 
The term “Offeror”, as used herein, includes the individual or business entity submitting the Offer and for the purpose of this Affidavit includes the directors, officers, partners, managers, members, principals, owners, agents, representatives, employees, other parties in interest of the Offeror, and anyone or any entity acting for or on behalf of the Offeror, including a subcontractor in connection with this Offer. 
Anti-Collusion Statement.    The Offeror has not in any way directly or indirectly: 
 
a.  colluded, conspired, or agreed with any other person, firm, corporation, Offeror or potential 
       Offeror to the amount of this Offer or the terms or conditions of this Offer.  
b.  paid or agreed to pay any other person, firm, corporation Offeror or potential Offeror any money 
        or anything of value in return for assistance in procuring or attempting to procure a contract or in 
        return for establishing the prices in the attached Offer or the Offer of any other Offeror. 
Preparation of Solicitation and Contract Documents. .  The Offeror has not received any compensation or a promise of compensation for participating in the preparation or development of the underlying Solicitation or Contract documents.  In addition, the Offeror has not otherwise participated in the preparation or development of the underlying Solicitation or Contract documents, except to the extent of any comments or questions and responses in the solicitation process, which are available to all Offerors, so as to have an unfair advantage over other Offerors, provided that the Offeror may have provided relevant product or process information to a consultant in the normal course of its business. 
Participation in Decision Making Process.   The Offeror has not participated in the evaluation of Offers or other decision making process for this Solicitation, and, if Offeror is awarded a Contract hereunder, no individual, agent, representative, consultant, subcontractor, or subconsultant associated with Offeror, who may have been involved in the evaluation or other decision making process for this Solicitation, will have any direct or indirect financial interest in the Contract, provided that the Offeror may have provided relevant product or process information to a consultant in the normal course of its business. 
Present Knowledge.  Offeror is not presently aware of any potential or actual conflicts of interest regarding this Solicitation, which either enabled Offeror to obtain an advantage over other Offerors or would prevent Offeror from advancing the best interests of the City in the course of the performance of the Contract. 
City Code.  As provided in Sections 2-7-61 through 2-7-65 of the City Code, no individual with a substantial interest in Offeror is a City official or employee or is related to any City official or employee within the first or second degree of consanguinity or affinity. 
Chapter 176 Conflict of Interest Disclosure.    In accordance with Chapter 176 of the Texas Local Government Code, the Offeror: 
 
a.  does not have an employment or other business relationship with any local government officer of 
       the City or a family member of that officer that results in the officer or family member receiving
       taxable income; 
CITY OF AUSTIN 
NON-COLLUSION, 
NON-CONFLICT OF INTEREST, AND ANTI-LOBBYING AFFIDAVIT
http://www.ci.austin.tx.us/cityclerk/coi.htm
7. 
Signature of Officer or Authorized Representative: 
_________________________________________ 
 Subscribed and sworn to before me this ______ day of ____________________, 20______. 
______________________________________ 
My Commission Expires ______________ 
Notary Public 
Contractor's Name:
Printed Name:
Title:
b.  has not given a local government officer of the City one or more gifts, other than gifts of food, 
       lodging, transportation, or entertainment accepted as a guest, that have an aggregate value of 
       more than $250 in the twelve month period preceding the date the officer becomes aware of the 
       execution of the Contract or that OWNER is considering doing business with the Offeror. 
c.  as required by Chapter 176 of the Texas Local Government Code, Offeror must file a Conflict 
      of Interest Questionnaire with the Office of the City Clerk no later than 5:00 P.M. on the 
      seventh (7) business day after the commencement of contract discussions or negotiations 
      with the City or the submission of an Offer, or other writing related to a potential Contract with 
      the City.  The questionnaire is available on line at the following website for the City Clerk: 
  There are statutory penalties for failure to comply with Chapter 176. 
 
If the Offeror cannot affirmatively swear and subscribe to the forgoing statements, the Offeror shall provide a detailed written explanation in the space provided below or, as necessary, on separate pages to be annexed hereto. 
Anti-Lobbying Ordinance.    As set forth in the Solicitation Instructions, Section 0200, paragraph 7N, between the date that the Solicitation was issued and the date of full execution of the Contract, Offeror has not made and will not make a representation to a member of the City Council, a member of a City Board, or any other official, employee or agent of the City, other than the Authorized Contact Person for the Solicitation, except as permitted by the Ordinance. 
 
CITY OF AUSTIN, TEXAS
LIVING WAGES AND BENEFITS CONTRACTOR CERTIFICATION
 (Please duplicate as needed)
Pursuant to the Living Wages and Benefits provision (reference Section 0400, Supplemental Purchase Provisions) the Contractor is required to pay to all employees directly assigned to this City contract a  minimum Living Wage equal to or greater than $11.00 per hour.  
 
I hereby certify under penalty of perjury that all of the below listed employees of the Contractor who are directly assigned to this contract:
 
       (1)           are compensated at wage rates equal to or greater than $11.00 per hour; and 
 
       (2)  are offered a health care plan with optional family coverage.
 
 
(To add additional employees to this page, click the Add Button.)
Employee Name
Employee Job Title
(3)  all future employees assigned to this Contract will be paid a minimum Living Wage equal to or greater than $11.00 per hour and offered a health care plan with optional family coverage.
 
(4)  Our firm will not retaliate against any employee claiming non-compliance with the Living Wage  provision.
 
A Contractor who violates this Living Wage provision shall pay each employee affected the amount of the deficiency for each day the violation continues.  Willful or repeated violations of the provision may result in termination of this Contract for Cause and subject the firm to possible suspension or debarment.
Contractor's Name:
Signature of Officer or Authorized Representative:
Printed Name:
Title:
Date:
End of 0815
CITY OF AUSTIN, TEXAS 
LIVING WAGES AND BENEFITS EMPLOYEE CERTIFICATION 
(Witness Signature) 
(Printed Name) 
Pursuant to the Living Wages and Benefits provision of the contract (reference Section 0400, Supplemental Purchase Provisions), the Contractor is required to pay to all employees directly assigned to this City contract a minimum Living Wage equal to or greater than $11.00 per hour.   In addition, employees are required to certify that they are compensated in accordance with the Living Wage provision.   Contractors are prohibited from retaliating against any employee claiming non-compliance with the Living Wage provision.
  
 
I hereby certify under penalty of perjury that I am directly assigned to this contract and that I am:
 
(1)         compensated at wage rates equal to or greater than $11.00 per hour; and 
(2)         offered a health care plan with optional family coverage.
Contract Number:
Description of Services:
Contractor Name:
Employee's Title:
Signature of Employee:
Date:
Employee's Printed Name:
CITY OF AUSTIN 
WORKPLACE CONDITIONS AFFIDAVIT 
FOR ALL FACILITIES INVOLVED IN THE PERFORMANCE OF THIS CONTRACT  
SOLICITATION NO.        
State of Texas 
County of Travis 
I, __________________________________, being first duly sworn, depose and say: 
1.   The following are the names of any country of production and the names, physical addresses and phone numbers of each facility involved in the production of goods or provision of services covered by this code, which I shall update to indicate any changes to this list of subcontractors, or facilities during the term of the contract:
For 
2.   Attached and incorporated by reference is an initial and current copy of each of the above-referenced facility's standard payroll records, including the minimum base hourly wage of non-supervisory production employees, percent of wage level paid as health benefit, other benefits, regular deductions from paychecks, normal working hours per day and week, actual working hours per day and week, and overtime policy if any.  I shall update this attachment to indicate any change to this information and these standards and policies during the term of this contract.
Contractor's Name:
Printed Name:
Title:
Signature of Officer or Authorized Representative:  ______________________________________________________________
Subscribed and sworn to before me this ________ day of ____________________________, 20_____________.
Notary Public  ______________________________________________________
My Commission Expires: __________________
End of 0825
CITY OF AUSTIN, TEXAS 
BUY AMERICAN ACT CERTIFICATE 
(
Please duplicate as needed
) 
SOLICITATION NO.        
1.         The Offeror certifies that each end product, except those listed in paragraph below, is a domestic end product and that the Offeror has considered components of unknown origin to have been mined, produced, or manufactured outside the United States. The Offeror shall list as foreign end products those end products manufactured in the United States that do not qualify as domestic end products. The terms "component," "domestic end product," "end product," "foreign end product," and "United States" are defined in Section 0300, paragraph 55, entitled "Buy American Act-Supplies." 
 
2.         Foreign End Products:
Contractor's Name:
Signature of Officer or Authorized Representative:
Printed Name:
Title:
Date:
End of 0830
City of Austin, Texas 
NONRESIDENT BIDDER PROVISIONS
SOLICITATION NO.        
A.     Bidder must answer the following questions in accordance with Vernon's Texas Statutes and Codes Annotated Government Code 2252.002, as amended:
 
Is the Bidder that is making and submitting this Bid a "Resident Bidder" or a "Non-resident Bidder"?
B.      If the Bidder is a "Nonresident Bidder" does the state, in which the Nonresident Bidder's principal place of business is located, have a law requiring a Nonresident Bidder of that state to bid a certain amount or percentage under the Bid of a Resident Bidder of that state in order for the nonresident Bidder of that state to be awarded a Contract on such bid in said state?
C.     If the answer to Question B is "yes", then what amount or percentage must a Texas Resident Bidder bid under the bid price of a Resident Bidder of that state in order to be awarded a Contract on such bid in said state?
Bidder's Name:
Signature of Officer or Authorized Representative:
Printed Name:
Title:
Date:
End of 0835
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