
ADDENDUM 
CITY OF AUSTIN, TEXAS 

Solicitation: IFB 4600 JXP01 03 Addendum No: 1 Date of Addendum: 01/29/16 

This addendum is to incorporate the following changes to the above referenced solicitation: 

I. Additional Information: Please see the attached evaluation matrix from the previous contract. 

II. ALL OTHER T,E-AMS.AND C 
/ . 

( I 

APPROVEDBY: ~\~~/-¥-~--~~~~----------
Josflua , . ' e, Buyer II 
Purch ~ihg Office, (512) 974-3127 

I 

ACKNOWLEDGED BY: 

Name Authorized Signature 

/ ) vt({b 
Date 

Date 

RETURN ONE COPY OF THIS ADDENDUM TO THE PURCHASING OFFICE, CITY OF AUSTIN, WITH 
YOUR RESPONSE OR PRIOR TO THE SOLICIATION CLOSING DATE. FAILURE TO DO SO MAY 
CONSTITUTE GROUNDS FOR REJECTION. 



EVALUATION MATRIX 
PRINTING PROCESSING COLLECTION NOTICES ENVELOPES 

IFB, BEST VALUE NO. SSC0090 

Evaluation Factors 
Locallon/Facthties/Equipment (15 pomts) 
1) Local office m Austm to e.llow p1ckup by vendor of court generated nottces on a deuly basts and to allow Austin. T>< postmark 
2) Local offtce to allowfoce-to-fo.ce conferences to provtde for good client-vendor communtcaJtons 
3) Type of equ1pment be1ng used for foldtng and 1nsertmg notices tnto envelopes Speed of mserting eqwpment Availability of 
backup eqwpment on stte 
4) Type of equtpment used for pre-sort CASS certthco.tton. post-net bar codmg Speed of equtpment Availo.btlity of backup 
equtpment on Site 
5) Type of pnnter(s) bemg used to pnnt nottces Speed of pnnter(s) .Availability of backup pnnters on Site. 
6) Type of data processmg systems tor mail-merge data to pnnt nottces Storage capaCity to retam archiVal do.to. Backup 
equipment on Site Off-site storage for disaster recovery 
7) Warehouse space to store pre-p11nted envelopes for letters Adequate space for good orgarmatlon 
8_) Tyfl_e. number ond condthon of vehicles used for pickup of rnatenols and deilvenes to US Post Office. 

Operations (15 pomts) 
1) Abtltty to return PDF tmo.ges of notices produced wtthm one (1) busmess day 
2) Ability to return electronic ftle of non-deliverable nottces Wlthm one (1) business day 
3) Abthty to return electromc summary of pteces mo1led weekly and monthly 
4) Abtltty to modily templates wtthm one (1) bus mess day 
5) Method vendor wtll use to ensure data ts not merged and pnnted on wrong template 
6) How vendor will ensure moil processed on same busmess day as rece1ved 
7) Number of busmess days requ1red for vendor to develop and rmplementerogramm1ng for Ctty of Austm interiaces and processes 

Available Capactty (15 pomts) 
1) Current mo.xunum operattng copactty-obiltty to produce up to 1 00 DOD nottces that can be pnnted tnserted and mailed every day 
2) Current utiltzatton 
3) Number of regular nottces vendQr con process for Austin Muntctpol Court m a gtven day 
4) Number of spectol not1ces vendor an process for Austm Mun1c1pal Court in a g1ven day m oddttton to regular nottces listed above 
5) Abllltv to produce nottces usmg recycled matenols 1n acordane wtth EPA gutdelmes 

Staffing (1 0 pomts) 
1) Adequate operoJtons staff to process the current volume ol not1ces plus the expected not1ces trom Mumctpal Court 
2) AdequaJe techntcel staff to process mteriaces and computer operatrons for mail-merge and pnntmg 
3) Adequate staff to develop and mamtam techntcol mteriaces 
4) Adeqllate stofl to mamto.m FTP seNer and FTP operations 
5) Project monagernent stofl to destgn and implement not1ces, 1nteriaces and spectal project nottces 
6) Adequate stofl for occounllnge 1nvo1cmg. weekly and monthly reportmg of notices processed 
;'}Are fully tromed backup personneltn place for all cnhcal staff and key techmcal resources? 

Total Evaluated Cost (35 p01nts) 
Total 

2!24/09 

PrintMaiiPro.com Businesslnk 
Austin, TX Austin, TX 

13 75 14 50 

15 00 10 25 

13 50 13 50 

10 00 8 50 

35 00 34 24 

87 25 80 99 


