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The following Supplemental Purchasing Provisions apply to this solicitation: 
 

1. EXPLANATIONS OR CLARIFICATIONS: (reference paragraph 5 in Section 0200) 
 
All requests for explanations or clarifications must be submitted in writing to the Purchasing Office no later than 1:00 
PM, one (1) week prior to the proposal opening date.  Submissions may be made via email to 
marty.james@austintexas.gov. 
 

2. INSURANCE: Insurance is required for this solicitation. 
 

A. General Requirements: See Section 0300, Standard Purchase Terms and Conditions, paragraph 32, entitled 
Insurance, for general insurance requirements. 

 
i. The Contractor shall provide a Certificate of Insurance as verification of coverages required below to the 

City at the below address prior to contract execution and within 14 calendar days after written request from 
the City. Failure to provide the required Certificate of Insurance may subject the Offer to disqualification 
from consideration for award. 

 
ii. The Contractor shall not commence work until the required insurance is obtained and until such insurance 

has been reviewed by the City. Approval of insurance by the City shall not relieve or decrease the liability 
of the Contractor hereunder and shall not be construed to be a limitation of liability on the part of the 
Contractor. 

 
iii. The Contractor must also forward a Certificate of Insurance to the City whenever a previously identified 

policy period has expired, or an extension option or holdover period is exercised, as verification of 
continuing coverage. 

 
iv. The Certificate of Insurance, and updates, shall be mailed to the following address: 

 
City of Austin Purchasing Office 
P. O. Box 1088 
Austin, Texas  78767 

 

B. Specific Coverage Requirements: The Contractor shall at a minimum carry insurance in the types and 
amounts indicated below for the duration of the Contract, including extension options and hold over periods, and 
during any warranty period. These insurance coverages are required minimums and are not intended to limit the 
responsibility or liability of the Contractor. 

 

i. Worker's Compensation and Employers’ Liability Insurance: Coverage shall be consistent with 
statutory benefits outlined in the Texas Worker’s Compensation Act (Section 401). The minimum policy 
limits for Employer’s Liability are $100,000 bodily injury each accident, $500,000 bodily injury by disease 
policy limit and $100,000 bodily injury by disease each employee. 

 
(1) The Contractor’s policy shall apply to the State of Texas and include these endorsements in favor of 

the City of Austin: 
(a) Waiver of Subrogation, Form WC420304, or equivalent coverage 
(b) Thirty (30) days Notice of Cancellation, Form WC420601, or equivalent coverage 

 

ii. Commercial General Liability Insurance: The minimum bodily injury and property damage per 
occurrence are $500,000 for coverages A (Bodily Injury and Property Damage) and B (Personal and 
Advertising Injury). 

 
(1) The policy shall contain the following provisions: 

 
(a) Contractual liability coverage for liability assumed under the Contract and all other Contracts 

related to the project. 
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(b) Contractor/Subcontracted Work. 
(c) Products/Completed Operations Liability for the duration of the warranty period. 
(d) If the project involves digging or drilling provisions must be included that provide Explosion, 

Collapse, and/or Underground Coverage. 
 

(2) The policy shall also include these endorsements in favor of the City of Austin: 
(a) Waiver of Subrogation, Endorsement CG 2404, or equivalent coverage 
(b) Thirty (30) days Notice of Cancellation, Endorsement CG 0205, or equivalent coverage 
(c) The City of Austin listed as an additional insured, Endorsement CG 2010, or equivalent 

coverage 
 

iii. Business Automobile Liability Insurance: The Contractor shall provide coverage for all owned, non-
owned and hired vehicles with a minimum combined single limit of $500,000 per occurrence for bodily 
injury and property damage. Alternate acceptable limits are $250,000 bodily injury per person, $500,000 
bodily injury per occurrence and at least $100,000 property damage liability per accident. 

 
(1) The policy shall include these endorsements in favor of the City of Austin: 

(a) Waiver of Subrogation, Endorsement CA0444, or equivalent coverage 
(b) Thirty (30) days Notice of Cancellation, Endorsement CA0244, or equivalent coverage 
(c) The City of Austin listed as an additional insured, Endorsement CA2048, or equivalent 

coverage. 
 

C. Endorsements: The specific insurance coverage endorsements specified above, or their equivalents must be 
provided. In the event that endorsements, which are the equivalent of the required coverage, are proposed to be 
substituted for the required coverage, copies of the equivalent endorsements must be provided for the City’s 
review and approval.  

 

3. PRE AWARD: 
 
Prior to awarding a Contract, the City reserves the right to visit the premises of any Bidder being considered for a 
Contract. The site visit will be made during the evaluation process to determine whether or not the Bidder has the 
appropriate facilities, equipment, inventory, licenses, registrations, permits, and qualified personnel to perform 
according to the Statement of Work (Section 0500). Bidders, who in the City's opinion do not have the resources to 
perform, will not be considered for Contract award regardless of their Bid price. The Bidder shall furnish, or cause to 
be furnished, without additional charge, all reasonable assistance to the City to facilitate the site visit. 
 

4. POST AWARD: 
 
A. The Contractor may be required to attend a post award meeting with City personnel within thirty (30) calendar 

days after Contract award. The purpose of the meeting is to discuss the terms and conditions of the Contract. 
 
B. The City may perform site visits during the term of the Contract to verify that the Contractor has the appropriate 

facilities, equipment, inventory, licenses, permits, and qualified personnel to perform according to the Statement 
of Work (Section 0500). The Contractor, or the Contractor's Subcontractor, shall furnish all reasonable 
assistance to the City to facilitate the site visit at no additional charge. 

 

5. QUANTITIES: The quantities listed herein are estimates for the period of the Contract. The City reserves the right to 
purchase more or less of these quantities as may be required during the Contract term. Quantities will be as needed 
and specified by the City for each order. Unless specified in the solicitation, there are no minimum order quantities. 
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6. PICKUP AND DELIVERY REQUIREMENTS: 
 
A. All orders must be shipped complete unless arrangements for partial shipments are made in advance. 

 
B. The delivery and installation address for this solicitation is 1520 Rutherford Lane, Building 4, Austin, TX 78754, 

basement level. 
 
C. The Contractor shall provide, with each delivery, a Shipping or Delivery Ticket showing the description of each 

item, quantity, unit price, City work order number if one was provided. 
 

D. Unless requested by the City, deliveries shall not be made on City-recognized legal holidays (see paragraph 51 in 
Section 0300). 
 

7. INVOICES and PAYMENT: (reference paragraphs 12 and 13 in Section 0300) 
 

A. Invoices shall contain a unique invoice number and the information required in Section 0300, paragraph 12, 
entitled “Invoices.” Invoices received without all required information cannot be processed and will be returned to 
the vendor. 
 
Invoices shall be emailed to BSDAPInvoices@austintexas.gov or mailed to the below address: 
 

 City of Austin 

Department Building Services 

Attn: Accounts Payable 

Address P.O. Box 1088 

City, State Zip Code Austin, TX 78767 

 
B. The Contractor agrees to accept payment by either credit card, check or Electronic Funds Transfer (EFT) for all 

goods and/or services provided under the Contract. The Contractor shall factor the cost of processing credit 
card payments into the Offer. There shall be no additional charges, surcharges, or penalties to the City for 
payments made by credit card. 
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8. CREDIT and RESTOCKING FEES: 
 
A. The Contractor shall issue a return authorization within five (5) working from notification for the return of parts. 

There shall be no additional charges to City for shipping returned parts in error. 
 

B. Credit will be provided to the City through the issuance of a Credit Memo Invoice. The original purchase invoice 
reflecting goods returned will not be paid until the City Accounts Payable team receives the corresponding Credit 
Memo Invoice 
 

C. The Contractor may bill the City restocking fees (if included in their Offer) for parts that are ordered incorrectly by 
the City under the contract and returned for refund. The Contractor is not obligated to accept for refund any part 
that is not resalable and/or not in the same condition as when purchased. 

 
D. Restocking fees may be charged to the City when multiple parts or groups of parts are returned for refund at one 

time due to the City inventory warehouse cleaning, unless these parts are returned at an annual pre-arranged 
date. The date for the annual return shall be mutually agreed upon between the City and the Contractor. 

 

9. RECYCLED PRODUCTS: 
 

A. The City prefers that Offerors offer products that contain recycled materials. When a recycled product is offered 
by the Offeror, the Offeror must state in their Offer the percentage of the product that is recycled and must 
include a list of the recycled materials that are contained in the product. 
 

B. The recycled content of paper products offered to the City shall be in accordance with the Federal 
Environmental Protection Agency’s Recycled Product Procurement Guidelines. These guidelines are available at 

http://www.epa.gov/cpg/. 
 

C. Contract award for paper products will be made for recycled products unless the cost is more than 10% above 
the lowest price for non-recycled paper products as required in the City’s Comprehensive Recycling Resolution. 
 

10. NON-COLLUSION, NON-CONFLICT OF INTEREST, AND ANTI-LOBBYING: 
 

A. On November 10, 2011, the Austin City Council adopted Ordinance No. 20111110-052 amending Chapter 2.7, 
Article 6 of the City Code relating to Anti-Lobbying and Procurement. The policy defined in this Code applies to 
Solicitations for goods and/or services requiring City Council approval under City Charter Article VII, Section 15 
(Purchase Procedures). During the No-Contact Period, Offerors or potential Offerors are prohibited from making 
a representation to anyone other than the Authorized Contact Person in the Solicitation as the contact for 
questions and comments regarding the Solicitation. 

 
B. If during the No-Contact Period an Offeror makes a representation to anyone other than the Authorized Contact 

Person for the Solicitation, the Offeror’s Offer is disqualified from further consideration except as permitted in the 
Ordinance. 

 
C. If an Offeror has been disqualified under this article more than two times in a sixty (60) month period, the 

Purchasing Officer shall debar the Offeror from doing business with the City for a period not to exceed three (3) 
years, provided the Offeror is given written notice and a hearing in advance of the debarment. 

 
D. The City requires Offerors submitting Offers on this Solicitation to certify that the Offeror has not in any way 

directly or indirectly made representations to anyone other than the Authorized Contact Person during the No-
Contact Period as defined in the Ordinance. The text of the City Ordinance is posted on the Internet at: 
http://www.ci.austin.tx.us/edims/document.cfm?id=161145 

 

 
 

 
 

http://www.epa.gov/cpg/
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11. INTERLOCAL PURCHASING AGREEMENTS: (applicable to competitively procured goods/services contracts). 
 

A. The City has entered into Interlocal Purchasing Agreements with other governmental entities, pursuant to the 
Interlocal Cooperation Act, Chapter 791 of the Texas Government Code. The Contractor agrees to offer the 
same prices and terms and conditions to other eligible governmental agencies that have an interlocal agreement 
with the City.  

 
B. The City does not accept any responsibility or liability for the purchases by other governmental agencies through 

an interlocal cooperative agreement.  
 

12. CONTRACT MANAGER: The following person is designated as Contract Manager, and will act as the contact point 
between the City and the Contractor during the term of the Contract: 
 

Taylor Youngblood 

Phone: (512) 974-3519 

Email: Taylor.Youngblood@austintexas.gov  

 

*Note: The above listed Contract Manager is not the authorized Contact Person for purposes of the NON-

COLLUSION, NON-CONFLICT OF INTEREST, AND ANTI-LOBBYING Provision of this Section; and 
therefore, contact with the Contract Manager is prohibited during the no contact period.   
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