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C I T Y   O F   A U S T I N, T E X A S 

Purchasing Office 
INVITATION FOR BID (IFB) 

OFFER SHEET 
  

SOLICITATION NO:  EAD0251REBID 
 
DATE ISSUED:  6/6/16 
 

COMMODITY/SERVICE DESCRIPTION:  Forensic & Chemistry 
Supplies 
 
BID DUE PRIOR TO:  6/23/16, 2:00 PM, local time 
 

REQUISITION NO.:  13102100040 
 
COMMODITY CODE:  4759903 
 

BID OPENING TIME AND DATE:  6/23/16, 2:15 PM, local time 
 
LOCATION:  MUNICIPAL BUILDING, 124 W 8th STREET 
                      RM 308, AUSTIN, TEXAS 78701 

FOR CONTRACTUAL AND TECHNICAL 
ISSUES CONTACT THE FOLLOWING 
AUTHORIZED CONTACT PERSON: 
 

Erin D’Vincent 
Senior Buyer Specialist 
Phone:  (512) 974-3070 
E-Mail: Erin.DVincent@austintexas.gov 

 
LIVE BID OPENING ONLINE: 
 
For information on how to attend the Bid Opening online, please select 
this link: 
 
http://www.austintexas.gov/department/bid-opening-webinars 

 
 

  
 

 
When submitting a sealed Offer and/or Compliance Plan, use the proper address for the type of service desired, 

as shown below: 
 

Address for US Mail (Only) Address for Fedex, UPS, Hand Delivery or Courier Service 

City of Austin City of Austin, Municipal Building 

Purchasing Office-Response for Solicitation # EAD0251REBID Purchasing Office-Response Enclosed for Solicitation # EAD0251REBID 

P.O. Box 1088 124 W 8th Street, Rm 308 

Austin, Texas 78767-8845 Austin, Texas 78701 

 Reception Phone:  (512) 974-2500 

 
NOTE: Offers must be received and time stamped in the Purchasing Office prior to the Due Date and Time. It is the 

responsibility of the Offeror to ensure that their Offer arrives at the receptionist’s desk in the Purchasing Office prior to the 
time and date indicated. Arrival at the City’s mailroom, mail terminal, or post office box will not constitute the Offer arriving 

on time. See Section 0200 for additional solicitation instructions. 
 

All Offers (including Compliance Plans) that are not submitted in a sealed envelope or container will not be considered. 
  

 
The Vendor agrees, if this Offer is accepted within 120 calendar days after the Due Date, to fully comply in strict 
accordance with the Solicitation, specifications and provisions attached thereto for the amounts shown on the 
accompanying Offer. 

SUBMIT 1 ORIGINAL PAPER COPY AND 1 ELECTRONIC COPY ON A FLASH DRIVE OF YOUR 
RESPONSE 

 
***SIGNATURE FOR SUBMITTAL REQUIRED ON PAGE 3 OF THIS DOCUMENT*** 
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This solicitation is comprised of the following required sections. Please ensure to carefully read 
each section including those incorporated by reference. By signing this document, you are 
agreeing to all the items contained herein and will be bound to all terms. 

SECTION 
NO. 

TITLE PAGES 

0100 STANDARD PURCHASE DEFINITIONS * 

0200 STANDARD SOLICITATION INSTRUCTIONS * 

0300 STANDARD PURCHASE TERMS AND CONDITIONS * 

0400 SUPPLEMENTAL PURCHASE PROVISIONS 6 

0500 SPECIFICATION 1 

0600 BID SHEET – Must be completed and returned with Offer 6 

0605 LOCAL BUSINESS PRESENCE IDENTIFICATION FORM – Complete & return 2 

0700 REFERENCE SHEET – Complete and return  2 

0800 NON-DISCRIMINATION CERTIFICATION * 

0805 NON-SUSPENSION OR DEBARMENT CERTIFICATION * 

0810 NON-COLLUSION, NON-CONFLICT OF INTEREST, AND ANTI-LOBBYING 
CERTIFICATION 

* 

0835 NONRESIDENT BIDDER PROVISIONS – Complete & return 1 

0900 MBE/WBE PROCUREMENT PROGRAM PACKAGE NO GOALS FORM – Complete & 
return 

2 

 

 
* Documents are hereby incorporated into this Solicitation by reference, with the same force and effect 
as if they were incorporated in full text.  The full text versions of the * Sections are available on the 
Internet at the following online address:   

http://www.austintexas.gov/financeonline/vendor_connection/index.cfm#STANDARDBIDDOCUMENTS 

If you do not have access to the Internet, you may obtain a copy of these Sections from the City of Austin 
Purchasing Office located in the Municipal Building, 124 West 8th Street, Room #308 Austin, Texas 78701; 
phone (512) 974-2500. Please have the Solicitation number available so that the staff can select the proper 
documents. These documents can be mailed, expressed mailed, or faxed to you.  

INTERESTED PARTIES DISCLOSURE 

In addition, Section 2252.908 of the Texas Government Code requires the successful offeror to 
complete a Form 1295 “Certificate of Interested Parties” that is signed and notarized for a contract 
award requiring council authorization. The “Certificate of Interested Parties” form must be completed 
on the Texas Ethics Commission website, printed, signed and submitted to the City by the authorized 
agent of the Business Entity with acknowledgment that disclosure is made under oath and under 
penalty of perjury prior to final contract execution.   

 https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 
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The undersigned, by his/her signature, represents that he/she is submitting a binding offer and is 
authorized to bind the respondent to fully comply with the solicitation document contained herein. The 
Respondent, by submitting and signing below, acknowledges that he/she has received and read the entire 
document packet sections defined above including all documents incorporated by reference, and agrees 
to be bound by the terms therein. 
 

Company Name: 
 

Company Address: 
 

City, State, Zip: 
 

Federal Tax ID No. 
 

Printed Name of Officer or Authorized Representative: 
 

Title: 
 

Signature of Officer or Authorized Representative: 
 

Date: 
 

Email Address: 
 

Phone Number: 
 

 

* Completed Bid Sheet, section 0600 must be submitted with this Offer Sheet to be 
considered for award 
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Section 0605: Local Business Presence Identification 
 
A firm (Offeror or Subcontractor) is considered to have a Local Business Presence if the firm is headquartered in the Austin 
Corporate City Limits, or has a branch office located in the Austin Corporate City Limits in operation for the last five (5) years, 
currently employs residents of the City of Austin, Texas, and will use employees that reside in the City of Austin, Texas, to 
support this Contract. The City defines headquarters as the administrative center where most of the important functions and 
full responsibility for managing and coordinating the business activities of the firm are located. The City defines branch office 
as a smaller, remotely located office that is separate from a firm’s headquarters that offers the services requested and required 
under this solicitation.  

OFFEROR MUST SUBMIT THE FOLLOWING INFORMATION FOR EACH LOCAL BUSINESS (INCLUDING THE 
OFFEROR, IF APPLICABLE) TO BE CONSIDERED FOR LOCAL PRESENCE.  

 

NOTE: ALL FIRMS MUST BE IDENTIFIED ON THE MBE/WBE COMPLIANCE PLAN OR NO GOALS UTILIZATION PLAN 
(REFERENCE SECTION 0900). 

 

*USE ADDITIONAL PAGES AS NECESSARY* 

OFFEROR: 

Name of Local Firm  

Physical Address  

Is your headquarters located in the 
Corporate City Limits? (circle one) 

Yes No 

or   

Has your branch office been located 
in the Corporate City Limits for the 
last 5 years? 

  

   

Will your business be providing 
additional economic development 
opportunities created by the contract 
award? (e.g., hiring, or employing 
residents of the City of Austin or 
increasing tax revenue?) 

Yes No 

   

 

SUBCONTRACTOR(S) IF APPLICABLE: 

Name of Local Firm  

Physical Address  

Is your headquarters located in the 
Corporate City Limits? (circle one)     Yes No 

or 

Has your branch office been located 
in the Corporate City Limits for the 
last 5 years Yes No 
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Will your business be providing 
additional economic development 
opportunities created by the contract 
award? (e.g., hiring, or employing 
residents of the City of Austin or 
increasing tax revenue?)  Yes No 

  

 

SUBCONTRACTOR(S) IF APPLICABLE: 

Name of Local Firm  

Physical Address  

Is your headquarters located in the 
Corporate City Limits? (circle one)     Yes No 

or 

Has your branch office been located 
in the Corporate City Limits for the 
last 5 years Yes No 

   

Will your business be providing 
additional economic development 
opportunities created by the contract 
award? (e.g., hiring, or employing 
residents of the City of Austin or 
increasing tax revenue?)  Yes No 
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Section 0700: Reference Sheet 

Responding Company Name _______________________________________________________ 
 
The City at its discretion may check references in order to determine the Offeror’s experience and ability to 
provide the products and/or services described in this Solicitation. The Offeror shall furnish at least 3 complete 
and verifiable references. References shall consist of customers to whom the offeror has provided the same or 
similar services within the last 5 years. References shall indicate a record of positive past performance.   
 
  

1. Company’s Name  __________________________________________________________ 

 Name and Title of Contact ___________________________________________________________ 

 Project Name                ___________________________________________________________ 

 Present Address  ___________________________________________________________ 

 City, State, Zip Code  ___________________________________________________________ 

 Telephone Number  (_____)_________________ Fax Number  (_____)__________________ 

 Email Address  ___________________________________________________________ 

 

2. Company’s Name  __________________________________________________________ 

 Name and Title of Contact ___________________________________________________________ 

 Project Name                ___________________________________________________________ 

 Present Address  ___________________________________________________________ 

 City, State, Zip Code  ___________________________________________________________ 

 Telephone Number  (_____)_________________ Fax Number  (_____)__________________ 

 Email Address  ___________________________________________________________ 

 

3. Company’s Name  __________________________________________________________ 

 Name and Title of Contact ___________________________________________________________ 

 Project Name                ___________________________________________________________ 

 Present Address  ___________________________________________________________ 

 City, State, Zip Code  ___________________________________________________________ 

 Telephone Number  (_____)_________________ Fax Number  (_____)__________________ 

 Email Address  ___________________________________________________________
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Section 0835: Non-Resident Bidder Provisions 

 
 
 
Company Name ____________________________________________________ 
 
 

A. Bidder must answer the following questions in accordance with Vernon’s Texas Statues and Codes Annotated 
Government Code 2252.002, as amended: 

 
Is the Bidder that is making and submitting this Bid a “Resident Bidder” or a “non-resident Bidder”? 

 
   Answer: ________________________________________________________________________ 
 

(1) Texas Resident Bidder- A Bidder whose principle place of business is in Texas and includes a Contractor whose 
ultimate parent company or majority owner has its principal place of business in Texas. 

(2) Nonresident Bidder- A Bidder who is not a Texas Resident Bidder. 
 

B. If the Bidder id a “Nonresident Bidder” does the state, in which the Nonresident Bidder’s principal place of business 
is located, have a law requiring a Nonresident Bidder of that state to bid a certain amount or percentage under the 
Bid of a Resident Bidder of that state in order for the nonresident Bidder of that state to be awarded a Contract on 
such bid in said state? 

 
   Answer: _____________________________  Which State: _____________________________ 
 

C. If the answer to Question B is “yes”, then what amount or percentage must a Texas Resident Bidder bid under the 
bid price of a Resident Bidder of that state in order to be awarded a Contract on such bid in said state? 

 
   Answer: ________________________________________________________________________ 
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Section 0900: Minority- and Women-Owned Business Enterprise (MBE/WBE) Procurement Program No Goals Form 

SOLICITATION NUMBER: IFB EAD0251REBID 

PROJECT NAME: Forensic & Chemistry Supplies 

 

The City of Austin has determined that no goals are appropriate for this project. Even though goals were not assigned 
for this solicitation, the Bidder/Proposer is required to comply with the City’s MBE/WBE Procurement Program, if areas of 
subcontracting are identified. 

If any service is needed to perform the Contract and the Bidder/Proposer does not perform the service with its own workforce 
or if supplies or materials are required and the Bidder/Proposer does not have the supplies or materials in its inventory, the 
Bidder/Proposer shall contact the Small and Minority Business Resources Department (SMBR) at (512) 974-7600 to obtain a 
list of MBE and WBE firms available to perform the service or provide the supplies or materials. The Bidder/Proposer must 
also make a Good Faith Effort to use available MBE and WBE firms. Good Faith Efforts include but are not limited to contacting 
the listed MBE and WBE firms to solicit their interest in performing on the Contract, using MBE and WBE firms that have 
shown an interest, meet qualifications, and are competitive in the market; and documenting the results of the contacts. 

Will subcontractors or sub-consultants or suppliers be used to perform portions of this Contract? 

No  If no, please sign the No Goals Form and submit it with your Bid/Proposal in a sealed envelope 

Yes 

 If yes, please contact SMBR to obtain further instructions and an availability list and perform Good 
Faith Efforts. Complete and submit the No Goals Form and the No Goals Utilization Plan with your 
Bid/Proposal in a sealed envelope. 

 

After Contract award, if your firm subcontracts any portion of the Contract, it is a requirement to complete Good 
Faith Efforts and the No Goals Utilization Plan, listing any subcontractor, sub-consultant, or supplier. Return the 
completed Plan to the Project Manager or the Contract Manager. 

I understand that even though goals were not assigned, I must comply with the City’s MBE/WBE Procurement 
Program if subcontracting areas are identified. I agree that this No Goals Form and No Goals Utilization Plan shall 
become a part of my Contract with the City of Austin. 

  

Company Name  

  

Name and Title of Authorized Representative (Print or Type)  

   

Signature  Date 
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Minority- and Women-Owned Business Enterprise (MBE/WBE) Procurement Program No Goals Utilization Plan 
(Please duplicate as needed) 

SOLICITATION NUMBER: IFB EAD0251REBID 

PROJECT NAME: Forensic & Chemistry Supplies 

PRIME CONTRACTOR / CONSULTANT COMPANY INFORMATION 

Name of Contractor/Consultant  

Address  

City, State Zip  

Phone Number  Fax Number  

Name of Contact Person  

Is Company City certified? Yes       No       MBE       WBE       MBE/WBE Joint Venture   

I certify that the information included in this No Goals Utilization Plan is true and complete to the best of my knowledge and 
belief. I further understand and agree that the information in this document shall become part of my Contract with the City of 
Austin. 

 
Name and Title of Authorized Representative (Print or Type)

 
Signature Date

 
Provide a list of all proposed subcontractors / sub-consultants / suppliers that will be used in the performance of this Contract. 
Attach Good Faith Effort documentation if non MBE/WBE firms will be used. 
 

Sub-Contractor / Sub-Consultant  

City of Austin Certified MBE       WBE       Ethics / Gender Code:            Non-Certified 

Vendor ID Code  

Contact Person  Phone Number  

Amount of Subcontract $ 

List commodity codes & description 
of services 

 

 

Sub-Contractor / Sub-Consultant  

City of Austin Certified MBE       WBE       Ethics / Gender Code:            Non-Certified 

Vendor ID Code  

Contact Person  Phone Number  

Amount of Subcontract $ 

List commodity codes & description 
of services 

 

 

FOR SMALL AND MINORITY BUSINESS RESOURCES DEPARTMENT USE ONLY: 

 

Having reviewed this plan, I acknowledge that the proposer (HAS) or (HAS NOT) complied with City Code Chapter 2-
9A/B/C/D, as amended. 

 

Reviewing Counselor _______________ Date __________      Director/Deputy Director _____________ Date _______
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PURCHASING OFFICE 

SUPPLEMENTAL PURCHASE PROVISIONS 
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The following Supplemental Purchasing Provisions apply to this solicitation: 
 

1. EXPLANATIONS OR CLARIFICATIONS: (reference paragraph 5 in Section 0200) 
 

All requests for explanations or clarifications must be submitted in writing to the Purchasing Office by email 
to erin.dvincent@austintexas.gov no later than close of business on June 13, 2016.   

 
2. INSURANCE: Insurance is required for this solicitation. 

 
A. General Requirements: See Section 0300, Standard Purchase Terms and Conditions, paragraph 

32, entitled Insurance, for general insurance requirements. 
 
i. The Contractor shall provide a Certificate of Insurance as verification of coverages required 

below to the City at the below address prior to contract execution and within 14 calendar days 
after written request from the City. Failure to provide the required Certificate of Insurance may 
subject the Offer to disqualification from consideration for award 

ii. The Contractor shall not commence work until the required insurance is obtained and until such 
insurance has been reviewed by the City. Approval of insurance by the City shall not relieve or 
decrease the liability of the Contractor hereunder and shall not be construed to be a limitation 
of liability on the part of the Contractor. 

iii. The Contractor must also forward a Certificate of Insurance to the City whenever a previously 
identified policy period has expired, or an extension option or holdover period is exercised, as 
verification of continuing coverage. 

iv. The Certificate of Insurance, and updates, shall be mailed to the following address: 
 

City of Austin Purchasing Office 
P. O. Box 1088 
Austin, Texas  78767 

 
B. Specific Coverage Requirements: The Contractor shall at a minimum carry insurance in the types 

and amounts indicated below for the duration of the Contract, including extension options and hold 
over periods, and during any warranty period. These insurance coverages are required minimums 
and are not intended to limit the responsibility or liability of the Contractor. 

 
i. Worker's Compensation and Employers’ Liability Insurance: Coverage shall be consistent 

with statutory benefits outlined in the Texas Worker’s Compensation Act (Section 401). The 
minimum policy limits for Employer’s Liability are $100,000 bodily injury each accident, 
$500,000 bodily injury by disease policy limit and $100,000 bodily injury by disease each 
employee. 
(1) The Contractor’s policy shall apply to the State of Texas and include these endorsements 

in favor of the City of Austin: 
(a) Waiver of Subrogation, Form WC420304, or equivalent coverage 
(b) Thirty (30) days Notice of Cancellation, Form WC420601, or equivalent coverage 

ii. Commercial General Liability Insurance: The minimum bodily injury and property damage 
per occurrence are $500,000 for coverages A (Bodily Injury and Property Damage) and B 
(Personal and Advertising Injury). 
(1) The policy shall contain the following provisions: 

(a) Contractual liability coverage for liability assumed under the Contract and all other 
Contracts related to the project. 

(b) Contractor/Subcontracted Work. 
(c) Products/Completed Operations Liability for the duration of the warranty period. 
(d) If the project involves digging or drilling provisions must be included that provide 

Explosion, Collapse, and/or Underground Coverage. 
(2) The policy shall also include these endorsements in favor of the City of Austin: 

(a) Waiver of Subrogation, Endorsement CG 2404, or equivalent coverage 



CITY OF AUSTIN 
PURCHASING OFFICE 

SUPPLEMENTAL PURCHASE PROVISIONS 
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(b) Thirty (30) days Notice of Cancellation, Endorsement CG 0205, or equivalent 
coverage 

(c) The City of Austin listed as an additional insured, Endorsement CG 2010, or 
equivalent coverage 

iii. Business Automobile Liability Insurance: The Contractor shall provide coverage for all 
owned, non-owned and hired vehicles with a minimum combined single limit of $500,000 per 
occurrence for bodily injury and property damage. Alternate acceptable limits are $250,000 
bodily injury per person, $500,000 bodily injury per occurrence and at least $100,000 property 
damage liability per accident. 
(1) The policy shall include these endorsements in favor of the City of Austin: 

(a) Waiver of Subrogation, Endorsement CA0444, or equivalent coverage 
(b) Thirty (30) days Notice of Cancellation, Endorsement CA0244, or equivalent 

coverage 
(c) The City of Austin listed as an additional insured, Endorsement CA2048, or 

equivalent coverage. 
 

C. Endorsements: The specific insurance coverage endorsements specified above, or their equivalents 
must be provided. In the event that endorsements, which are the equivalent of the required coverage, 
are proposed to be substituted for the required coverage, copies of the equivalent endorsements 
must be provided for the City’s review and approval.  

 
 Note: If delivery is made by common carrier, then insurance is not required. 

 
3. TERM OF CONTRACT: 

 
A. The Contract shall be in effect for an initial term of 36 months and may be extended thereafter for up 

to 3 additional 12 month periods, subject to the approval of the Contractor and the City Purchasing 
Officer or his designee. 

 
B. Upon expiration of the initial term or period of extension, the Contractor agrees to hold over under the 

terms and conditions of this agreement for such a period of time as is reasonably necessary to re-
solicit and/or complete the project (not to exceed 120 days unless mutually agreed on in writing). 

 
C. Upon written notice to the Contractor from the City’s Purchasing Officer or his designee and 

acceptance of the Contractor, the term of this contract shall be extended on the same terms and 
conditions for an additional period as indicated in paragraph A above.  
 

D. Prices are firm and fixed for the first 12 months. Thereafter, price changes are subject to the 
Economic Price Adjustment provisions of this Contract. 

 
4. QUANTITIES: The quantities listed herein are annual estimates for the first year of the Contract. The City 

reserves the right to purchase more or less of these quantities as may be required during the Contract term. 
Quantities will be as needed and specified by the City for each order. Unless specified in the solicitation, 
there are no minimum order quantities. 

 
5. DELIVERY REQUIREMENTS: 

 
Location:  Days: 

Austin Police Department  Monday – Friday 8 AM – 4 PM 

812 Springdale Road   

Austin, TX 78702   
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A. Delivery is to be made within 5 calendar days after the order is placed (either verbally or in writing). 
All orders must be shipped complete unless arrangements for partial shipments are made in 
advance. 

 
B. The Contractor shall provide, with each delivery, a Shipping or Delivery Ticket showing the 

description of each item, quantity, and unit price. 
 
C. The Contractor shall confirm the quantity to be shipped on all orders within two (2) hours of 

notification by phone from the City. 
 
D. Unless requested by the City, deliveries shall not be made on City-recognized legal holidays (see 

paragraph 51 in Section 0300). 
 

6. INVOICES and PAYMENT: (reference paragraphs 12 and 13 in Section 0300) 
 

A. Invoices shall contain a unique invoice number and the information required in Section 0300, 
paragraph 12, entitled “Invoices.” Invoices received without all required information cannot be 
processed and will be returned to the vendor. 

 
Invoices shall be mailed to the below address: 

 
 City of Austin 

Department Austin Police Department 

Attn: Accounts Payable 

Address P.O. Box 1629 

City, State Zip 
Code 

Austin, TX 78767-1629 

 
B. The Contractor agrees to accept payment by either credit card, check or Electronic Funds Transfer 

(EFT) for all goods and/or services provided under the Contract. The Contractor shall factor the cost 
of processing credit card payments into the Offer. There shall be no additional charges, surcharges, 
or penalties to the City for payments made by credit card. 

 
7. SAMPLES – EXACT REPLICA: 

 
A. If requested, the Offeror shall submit an exact replica of the goods to be provided per the 

specification. This sample shall be provided within 5 working days after request by the City. 
 
B. Send samples to the City at the following address: 

 
City of Austin  

Department Austin Police Department 

Address 812 Springdale Road 

City, State Zip Code Austin, TX 78702 

Attn: Albert Banda for IFB EAD0251 

 
C. All products provided to the City under this solicitation will be evaluated or tested and must meet all 

requirements of the specification, regardless of whether or not all requirements are to be evaluated or 
tested. 
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D. Samples will be provided at no cost to the City, will be retained by the City, and may be used for use 

in assuring compliance with materials specifications after award. Failure to supply samples when 
requested shall subject the Offer to disqualification from consideration for award. 

 
8. PUBLISHED PRICE LISTS: 

 
A. Offerors may quote using published price lists in the following ways: 

 
i. Offerors may quote one discount from a Published Price List for all offered items to be covered 

in the Contract. The discount must remain firm during the life of the Contract. 
ii. Offerors may quote their dealer cost, plus a percentage markup to be added to the cost. The 

percentage markup must remain firm during the life of the contract. 
 

B. Two (2) copies of the list upon which the discounts or markups are based shall be submitted with the 
Offer. All price lists identified in the Offer shall clearly include the Offeror’s name and address, the 
solicitation number, prices, title of the discount and number, and the latest effective date of the price 
list. If the Offer is based on a discount or markup on a manufacturer’s price list, the price list must 
also include the manufacturer’s name, the manufacturer’s latest effective date, and the 
manufacturer’s price schedule. All price lists submitted become part of the Offer. 

 
C. The price list may be superseded or replaced during the Contract term only if price revisions are the 

result of the manufacturer’s official price list revision. Written notification from the Contractor of price 
changes, along with two (2) copies of the revised list must be submitted to the Buyer in the 
Purchasing Office with the effective date of change to be at least 30 calendar days (30 unless a 
different period is inserted) after written notification. The City reserves the right to refuse any list 
revision. 

 
D. The discounts or markups on equipment rental, material, supplies, parts, and contract services shall 

be fixed throughout the term of the Contract, and are not subject to increase. 
 
E. Failure to submit written notification of price list revisions will result in the rejection of new prices 

being invoiced. The City will only pay invoices according to the last approved price list. 
 
9. NON-COLLUSION, NON-CONFLICT OF INTEREST, AND ANTI-LOBBYING: 
 

A. On November 10, 2011, the Austin City Council adopted Ordinance No. 20111110-052 amending 
Chapter 2.7, Article 6 of the City Code relating to Anti-Lobbying and Procurement. The policy defined 
in this Code applies to Solicitations for goods and/or services requiring City Council approval under 
City Charter Article VII, Section 15 (Purchase Procedures). During the No-Contact Period, Offerors or 
potential Offerors are prohibited from making a representation to anyone other than the Authorized 
Contact Person in the Solicitation as the contact for questions and comments regarding the 
Solicitation. 

 
B. If during the No-Contact Period an Offeror makes a representation to anyone other than the 

Authorized Contact Person for the Solicitation, the Offeror’s Offer is disqualified from further 
consideration except as permitted in the Ordinance. 

 
C. If an Offeror has been disqualified under this article more than two times in a sixty (60) month period, 

the Purchasing Officer shall debar the Offeror from doing business with the City for a period not to 
exceed three (3) years, provided the Offeror is given written notice and a hearing in advance of the 
debarment. 

 
D. The City requires Offerors submitting Offers on this Solicitation to certify that the Offeror has not in 

any way directly or indirectly made representations to anyone other than the Authorized Contact 
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Person during the No-Contact Period as defined in the Ordinance. The text of the City Ordinance is 
posted on the Internet at: http://www.ci.austin.tx.us/edims/document.cfm?id=161145 

 
10. ECONOMIC PRICE ADJUSTMENT: 

 
A. Price Adjustments: Prices shown in this Contract shall remain firm for the first 12-months of the 

Contract. After that, in recognition of the potential for fluctuation of the Contractor’s cost, a price 
adjustment (increase or decrease) may be requested by either the City or the Contractor on the 
anniversary date of the Contract or as may otherwise be specified herein. The percentage change 
between the contract price and the requested price shall not exceed the percentage change between 
the specified index in effect on the date the solicitation closed and the most recent, non-preliminary 
data at the time the price adjustment is requested. The requested price adjustment shall not exceed 
twenty percent (20%) for any single line item and in no event shall the total amount of the contract be 
automatically adjusted as a result of the change in one or more line items made pursuant to this 
provision. Prices for products or services unaffected by verifiable cost trends shall not be subject to 
adjustment. 

 
B. Effective Date: Approved price adjustments will go into effect on the first day of the upcoming 

renewal period or anniversary date of contract award and remain in effect until contract expiration 
unless changed by subsequent amendment. 

 
C. Adjustments: A request for price adjustment must be made in writing and submitted to the other 

Party prior to the yearly anniversary date of the Contract; adjustments may only be considered at that 
time unless otherwise specified herein. Requested adjustments must be solely for the purpose of 
accommodating changes in the Contractor’s direct costs. Contractor shall provide an updated price 
listing once agreed to adjustment(s) have been approved by the parties. 

 
D. Indexes: In most cases an index from the Bureau of Labor Standards (BLS) will be utilized; however, 

if there is more appropriate, industry recognized standard then that index may be selected. 
 
 i. The following definitions apply: 

(1) Base Period: Month and year of the original contracted price (the solicitation close date). 
(2) Base Price: Initial price quoted, proposed and/or contracted per unit of measure. 
(3) Adjusted Price: Base Price after it has been adjusted in accordance with the applicable 

index change and instructions provided. 
(4) Change Factor: The multiplier utilized to adjust the Base Price to the Adjusted Price. 
(5) Weight %: The percent of the Base Price subject to adjustment based on an index 

change. 
 ii. Adjustment-Request Review: Each adjustment-request received will be reviewed and 

compared to changes in the index(es) identified below. Where applicable: 
(1) Utilize final Compilation data instead of Preliminary data 
(2) If the referenced index is no longer available shift up to the next higher category index. 

 iii. Index Identification: Complete table as they may apply.  
 

Weight of Base Price: 100% 

Database Name: Producer Price Index 

Series ID: pcu3391--3391-- 

  Not Seasonally Adjusted   Seasonally Adjusted 

Geographical Area: All 

Description of Series ID: Medical equipment & supplies mfg 

This Index shall apply to the following line items of the Bid Sheet: All 



CITY OF AUSTIN 
PURCHASING OFFICE 

SUPPLEMENTAL PURCHASE PROVISIONS 
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E. Calculation: Price adjustment will be calculated as follows: 
 
 Single Index: Adjust the Base Price by the same factor calculated for the index change. 
 

Index at time of calculation 

Divided by index on solicitation close date 

Equals Change Factor 

Multiplied by the Base Rate 

Equals the Adjusted Price 

 
F. If the requested adjustment is not supported by the referenced index, the City, at its sole discretion, 

may consider approving an adjustment on fully documented market increases. 
 
11. INTERLOCAL PURCHASING AGREEMENTS: (applicable to competitively procured goods/services 

contracts). 
 

A. The City has entered into Interlocal Purchasing Agreements with other governmental entities, 
pursuant to the Interlocal Cooperation Act, Chapter 791 of the Texas Government Code. The 
Contractor agrees to offer the same prices and terms and conditions to other eligible governmental 
agencies that have an interlocal agreement with the City.  
 

B. The City does not accept any responsibility or liability for the purchases by other governmental 
agencies through an interlocal cooperative agreement.   

 
12. CONTRACT MANAGER: The following person is designated as Contract Manager, and will act as the 

contact point between the City and the Contractor during the term of the Contract: 
 

Albert Banda 

512-974-5273 

Alberto.Banda@austintexas.gov  

 

*Note: The above listed Contract Manager is not the authorized Contact Person for purposes of the NON-
COLLUSION, NON-CONFLICT OF INTEREST, AND ANTI-LOBBYING Provision of this Section; and 
therefore, contact with the Contract Manager is prohibited during the no contact period.   



 

Section 0500 Specifications                                                                    Page 1 of 1   

Specifications 
SOLICITATION NO.  EAD0251REBID 

Description:  City of Austin Specification for Forensics Supplies 
  

 
1.0 Purpose 
 
This specification describes and establishes the minimum standard requirements for the Forensics laboratory 
for the City of Austin Police Department.  It is the City’s desire to award a single contract for these 
requirements.   

  
These consumables are to be provided for the Forensics Laboratory located at the Austin Police Department, 
East Substation at 812 Springdale Road, Austin, Texas 78702, and various locations within the Austin Police 
Department.  
        
2.0 Contractor Requirements 
                     

2.1 24-hour notice shall be provided to the City via email to the Contract Manager if the Contractor is 
unable to provide items ordered within the 5 calendar days.  

 
2.2 Offeror may furnish pricing for all or any portion of Section 0600 Bid Sheet.  Award may be based 

on the best price per line item or as one total award, whichever the City deems to be the most 
advantageous.    

2.3 If the City deems samples are required in order to properly evaluate the bid, Contractor shall 
comply with all parts of Section 0400 Supplemental Purchasing Provisions, Item 7, Samples – 
Exact Replica.   

 
3.0 Delivery 
 

Delivery of items shall be within 5 calendar days from receipt of purchase order, unless otherwise 
indicated by Contractor and approved by the Austin Police Department.   

     
4.0 Contractor Experience 
      

4.1 Contractor shall have a minimum of three (3) years’ experience in providing this type of 
consumables and forensics supplies. 

 

 
 

 



ITEM NO. ITEM DESCRIPTION

ESTIMATED 
ANNUAL 
UNITS

UNIT PRICE 
(INDIVIDUAL 
PRICE PER 

UNIT) 

EXTENDED 
PRICE 

(ESTIMATED 
ANNUAL UNITS 
x UNIT PRICE)

CURRENT / 
PREFERRED 
PACKAGING

PROPOSED 
PACKAGING* (see 

note in special 
instructions above)

EXAMPLE 
ONLY

Filling Solution 3M KCL X60ML
Part No: VWR #34107-413, or Approved Equal  
Equivalent Manufacturer Name and Part No.: Orion 810007 75 $19.27 $1,445.25 5/PACK 15/PACK

1

Methanol (CAS Number: 67-56-1) ACS, 500 ml bottle, 6/case, Part No.: JT 
Baker - 3016-02, EMD Chemicals, Fisher - MX0485-6, or Approved Equal  
Equivalent Manufacturer Name and Part No.________________________     60 6/CASE

2

Methanol (CAS Number: 67-56-1) ACS, 4 liter bottle, Part No.: EMD 
Millipore MX0485-3, or Approved Equal,                                                          
Equivalent Manufacturer Name and Part No.________________________ 4 EACH

3

Acetone, (CAS Number: 67-41-1) ACS, 1 liter bottle, 6/case, Part No.: EMD 
Millipore AX0120-9, or Approved Equal,                                                           
Equivalent Manufacturer Name and Part No.________________________ 60 6/CASE

4

Acetone, (CAS Number: 67-41-1) ACS, 4 liter bottle, Part No.: EMD Millipore 
AX0120-7, or Approved Equal,                                                                         
Equivalent Manufacturer Name and Part No.________________________ 3 EACH

5

Hexane, 95+%, Spectro or environmental grade, 500 ml Glass bottle only, 
6/case, Part No.: Alfa Aesar 43263-AK, or Approved Equal,                            
Equivalent Manufacturer Name and Part No.________________________ 90 6/CASE

6

Sulfuric Acid, (CAS Number: 7664-93-9) HR ACS, 98% 500 ml bottles 
6/case, Part No.: JT Baker 2876-05, or Approved Equal,                                 
Equivalent Manufacturer Name and Part No.________________________ 12 6/CASE

Copies of Bid: Vendor must submit one original paper copy of its signed bid.

RQM NO.  16052400476

BID NO. IFB EAD0251REBID

PURCHASING OFFICE

BUYER:  Erin D'Vincent

CITY OF AUSTIN

DUE DATE: 6/23/16, 2:00 PM, local time

Forensic & Chemistry Supplies

BID SHEET FOR 

Special Instructions: Be advised that exceptions taken to any portion of the solicitations may jeopardize acceptance of the bid.  Offeror may furnish pricing for all or any portion of Section 0600 Bid Sheet.  Award 
may be based on the best price per line item or as one total award, whichever the City deems to be the most advantageous.   

If bidding an equivalent on any of the line items listed below, please detail which line items an equivalent is being suggested including the information on the proposed equivalent (i.e., manufacturer, make, model, part 
number, etc.)

*The proposed packaging should only be filled out if your company does not provide the item in our preferred current packaging.
THESE TWO COLUMNS FOR INFORMATIONAL 

PURPOSES ONLY
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ITEM NO. ITEM DESCRIPTION

ESTIMATED 
ANNUAL 
UNITS

UNIT PRICE 
(INDIVIDUAL 
PRICE PER 

UNIT) 

EXTENDED 
PRICE 

(ESTIMATED 
ANNUAL UNITS 
x UNIT PRICE)

CURRENT / 
PREFERRED 
PACKAGING

PROPOSED 
PACKAGING* (see 

note in special 
instructions above)

7

Ethyl, alcohol, (CAS Number: 64-17-5) ACS, 500ml bottle, 6/case, Part No.: 
JT Baker 9229-01, or Approved Equal,                                                             
Equivalent Manufacturer Name and Part No.________________________ 18 6/CASE

8

Weighing paper, 6"x6", 500/pack, Part No.: VWR 12578-201, or Approved 
Equal,                                                                                                               
Equivalent Manufacturer Name and Part No.________________________ 3,500 PKG

9

Dropper bottles, amber 30 ml, 12/case, Part No.: Fisher 02-991A, or 
Approved Equal,                                                                                               
Equivalent Manufacturer Name and Part No.________________________ 12 12/CASE

10

Pipettes, Disposable, polyethylene, single squeeze, 500/pack (1000/case), 
Part No.: Lab Safety 21F249, or Approved Equal,                                           
Equivalent Manufacturer Name and Part No.________________________ 7,000 1000/CASE

11

Volumetric Flask, Glass, 10 ml, (6/pk), Part No.: Kimble Kontes 28014-10, or 
Approved Equal,                                                                                               
Equivalent Manufacturer Name and Part No.________________________ 144 6/PKG

12

Volumetric Flask, Glass, 25 ml, (6/pk), Part No.: Kimble Kontes 28014-25, or 
Approved Equal,                                                                                               
Equivalent Manufacturer Name and Part No.________________________ 72 6/PKG

13

Volumetric Flask, Glass, 50 ml, (6/pk), Part No.: Kimble Kontes 28014-50, or 
Approved Equal,                                                                                               
Equivalent Manufacturer Name and Part No.________________________ 36 6/PKG

14

Pipets, Disposable, sterile, general purpose, low density polyethylene, 400 
individually wrapped/package, Part No.: VWR 73990-098, or Approved 
Equal,                                                                                                               
Equivalent Manufacturer Name and Part No.________________________ 1 PKG

15
Scalpel handles, No.3, Part No.: Fisher 19-062515, or Approved Equal,          
Equivalent Manufacturer Name and Part No.________________________ 3 EACH

16

Micro Vial Kits, Crimp Top, 12x32mm, standard opening, caps: aluminum, 
clear, PTFE/Red Rubber, 100/kit, Part No.: National Scientific C4011-87, or 
Approved Equal,                                                                                               
Equivalent Manufacturer Name and Part No.________________________ 10,000 100/KIT

17

Micro Vials, SUN-Sri Glass; 300 Microliters, 12x32mm, 11mm closure, 
100/pack, Part No.: VWR 14232-654, or Approved Equal,                               
Equivalent Manufacturer Name and Part No.________________________ 1,500 100/PKG

18

Micro Vial Caps, aluminum, clear PTFE/Red Rubber, 1000/case OR 
100/case; Part No.: VWR 46610-744, or Approved Equal,                               
Equivalent Manufacturer Name and Part No.________________________ 500 100/PKG

19

Crinkle dish, aluminum, with tabs, oil free, crimped side for rigidity, flat 
bottom, 57ml, (2oz) capacity 100 units/pack, 10 packs/case; Part No.: 
Dynamed 80065C, or Approved Equal,                                                            
Equivalent Manufacturer Name and Part No.________________________ 100 10 PKS/CASE
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ITEM NO. ITEM DESCRIPTION

ESTIMATED 
ANNUAL 
UNITS

UNIT PRICE 
(INDIVIDUAL 
PRICE PER 

UNIT) 

EXTENDED 
PRICE 

(ESTIMATED 
ANNUAL UNITS 
x UNIT PRICE)

CURRENT / 
PREFERRED 
PACKAGING

PROPOSED 
PACKAGING* (see 

note in special 
instructions above)

20

Nalgene 500 ml wide mouth bottle; Part No.: Nalgene 2110-0016, or 
Approved Equal,                                                                                               
Equivalent Manufacturer Name and Part No.________________________ 1 CASE

21
Nalgene 1000 ml (1 liter); Part No.: Nalgene 2110-0032, or Approved Equal, 
Equivalent Manufacturer Name and Part No.________________________ 1 CASE

22

Red Tie Straps, 1000 per bag, Part No.: Associated Bag - 84-1-04R, or 
Approved Equal,                                                                                               
Equivalent Manufacturer Name and Part No.________________________ 1,000 1000/PKG

23

Scalpel Blades, replacements, No. 10, non-sterile accepted, 50/pk, Part No.: 
VWR - BD371210, or Approved Equal,                                                            
Equivalent Manufacturer Name and Part No.________________________ 250 50/PKG

24

Scalpel Blades, replacements, No. 11, non-sterile accepted, 50/pk, Part No.: 
VWR - BD371211, or Approved Equal,                                                            
Equivalent Manufacturer Name and Part No.________________________ 150 50/PKG

25

Cotton Swab Tip, streil, 6 in., 2/pk,  100 pkg/box, 10 boxes/cs; Part No.: 
VWR - 10805-154, Dynarex 4305, or Approved Equal,                                     
Equivalent Manufacturer Name and Part No.________________________ 40 10 BOXES/CASE

26

Container, 60 ml, polypropylene, with caps, translucent, storage or transport 
of most liquid or solid specimens, sterile, bulk packaging, 100/case, Part#: V 
W R 25384-144, or Approved Equal,                                                                
Equivalent Manufacturer Name and Part No.________________________ 100 100/CASE

27

Filter Paper, Grade 413, 5 cm, qualitative, crepe, porosity, coarse, flow rate, 
medium, Part No.: VWR Cat #28310-015, or Approved Equal,                        
Equivalent Manufacturer Name and Part No.________________________ 2 PKG

28

Filter Paper, Grade 413, 7.5 cm, qualitative, crepe, porosity, coarse, flow 
rate, medium, Part No.: VWR Cat #28310-026, or Approved Equal,                
Equivalent Manufacturer Name and Part No.________________________ 2 PKG

29

Filter Paper, Grade 413, 11 cm, qualitative, crepe, porosity, coarse, flow 
rate, medium, Part No.: VWR Cat #28310-081, or Approved Equal,                
Equivalent Manufacturer Name and Part No.________________________ 2 PKG

30

Filter Paper, Grade 415, 11 cm, qualitative, crepe, porosity, coarse, flow 
rate, fast, Part No.: VWR Cat #28320-085, or Approved Equal,                       
Equivalent Manufacturer Name and Part No.________________________ 2 PKG

31

Filter Paper, Grade 415, 5.5 cm, qualitative, crepe, porosity, coarse, flow 
rate, fast, Part No.: VWR Cat #28320-019, or Approved Equal,                       
Equivalent Manufacturer Name and Part No.________________________ 2 PKG

32

Filter Paper, Grade 415, 7.5 cm, qualitative, crepe, porosity, coarse, flow 
rate, fast, Part No.: VWR Cat #28320-020, or Approved Equal,                       
Equivalent Manufacturer Name and Part No.________________________ 2 PKG
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EXTENDED 
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33

Filter paper, GE Whatman #5, qualitative, 70mm, 100 circles, Cat. No: 1005-
070, or Approved Equal,                                                                                   
Equivalent Manufacturer Name and Part No.________________________ 20 EACH

34

Ahlstrom qualitative grade 601, 11cm 100 circles, lot # 7480801, or 
Approved Equal,                                                                                               
Equivalent Manufacturer Name and Part No.________________________ 10 EACH

35
Weighing paper, VWR, 4x4 520 pk, Cat No:12578-165, or Approved Equal, 
Equivalent Manufacturer Name and Part No.________________________ 20 EACH

36
Re-closable bags, Uline, 3x5, 2mil, 1000/carton, S-1293, or Approved Equal, 
Equivalent Manufacturer Name and Part No.________________________ 1 CTN

37

Filter paper qualitative p8, Fisher Scientific, porosity: coarse, flow rate: fast, 
46x57cm, 100 ct, cat no: 09-802-1B, or Approved Equal,                                 
Equivalent Manufacturer Name and Part No.________________________ 5 BOX

38

Q-tips, Landall, single tipped applicators, 6in, 200 ct, ref: 541400, or 
Approved Equal,                                                                                               
Equivalent Manufacturer Name and Part No.________________________ 20 BOX

39

Parafilm, Sigma-Aldrich, roll size 4in x 125 ft, P code: 1001936632, Lot # 
3110, or Approved Equal,                                                                                 
Equivalent Manufacturer Name and Part No.________________________ 4 EACH

40

Professional Kimwipes, Kimberly-Clark, Kimtech science brand, 280 ct, 
4.4x8.4 (11x21cm) 1 ply, or Approved Equal,                                                   
Equivalent Manufacturer Name and Part No.________________________ 3 BOX

41

Safeseal Micro tubes, Starstedt, 1000 ct, Ref: 72.695.500, 2mL,PP lot #: 
0631/4007021, or Approved Equal,                                                                  
Equivalent Manufacturer Name and Part No.________________________ 5 BOX

42

Sterile surgical blades, Glass van, 100/box, carbon steel #2001T-11, batch: 
141609AC, or Approved Equal,                                                                        
Equivalent Manufacturer Name and Part No.________________________ 100 100/BOX

43

Tecnol Procedure mask, Kimberly-Clark, 50/box, ref: 47117, EN14683 type 
I, or Approved Equal,                                                                                        
Equivalent Manufacturer Name and Part No.________________________ 50 50/BOX

44

Wash Bottles, Azlon 506465-0005, 500 ml Driplok Right-to-Know Wash 
Bottle for Methanol w/Label, Safety Vented, LDPE, 5/cs, or Approved Equal,  
Equivalent Manufacturer Name and Part No.________________________ 10 5/CASE

45

Wash Bottles, Azlon 506465-0002, 500 ml Driplok Right-to-Know Wash 
Bottle for Ethanol w/Label, Safety Vented, LDPE, 5/cs, or Approved Equal, 
Equivalent Manufacturer Name and Part No.________________________ 10 5/CASE

46

Wash Bottles, Azlon 506465-0006, 500 ml Driplok Right-to-Know Wash 
Bottle  Variety Pack w/Label, Safety Vented, LDPE, Acetone, Isopropanol, 
Ethanol, Methanol, and Blank, 5/cs, or Approved Equal,                                  
Equivalent Manufacturer Name and Part No.________________________ 20 5/CASE
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47

Wash Bottles, Azlon 506475-0002, 500 ml Driplok Customizable Blank Right-
to-Know Write-On/Label, Safety Vented, LDPE, 5/cs, or Approved Equal,       
Equivalent Manufacturer Name and Part No.________________________ 10 5/CASE

48

Wash Bottles, Azlon 506915-0006, 500 ml Right-to-Know Wash Bottle for 
Isopropyl Alcohol w/Label, Sloped Shoulder Design, LDPE, 5/cs, or 
Approved Equal, 
Equivalent Manufacturer Name and Part No.________________________ 10 5/CASE

49

Wash Bottles, Azlon 506465-0001, 500 ml Driplok Right-to-Know Wash 
Bottle for Acetone w/Label, Safety Vented, LDPE, 5/cs, or Approved Equal, 
Equivalent Manufacturer Name and Part No.________________________ 10 5/CASE

50

pH Strips, Color Bonded 0-14 pH range, 100/pk, Part No.: Lab Safety 
#53279, or Approved Equal,                                                                             
Equivalent Manufacturer Name and Part No.________________________ 600 100/PKG

51

EMD Millipore Sodium Chloride, ACS Reagent Grade, 500g Poly Bottle, 
4x500g bottles per case, or Approved Equal,                                                   
Equivalent Manufacturer Name and Part No.________________________ 5 CASE

52

Acetonitrile, CHROMASOLV, gradient grade for HPLC >99.9%, CAS 75-05-
8 (4x 4L Bottles per Case), or Approved Equal,                                                
Equivalent Manufacturer Name and Part No.________________________ 20 4/CASE

53

Methanol, CHROMASOLV for HPLC >99.9%, CAS 67-56-1 (4x 4L Bottles 
per Case),or Approved Equal,                                                                          
Equivalent Manufacturer Name and Part No.________________________ 20 4/CASE

54

2-Propanol, CHROMASOLV for HPLC >99.9%, CAS 67-63-0 (4x 4L Bottles 
per Case), or Approved Equal,                                                                         
Equivalent Manufacturer Name and Part No.________________________ 20 4/CASE

55

Formic Acid, LCMS grade (UltraPure) 10 x 1mL Ampules, CAS 64-18-6, or 
Approved Equal,                                                                                               
Equivalent Manufacturer Name and Part No.________________________ 5 CASE

56

Capillary-piston assemblies, 250 μL max. volume, for Pos-DTM and Gilson® 
Microman® positive-displacement pipettes. Pre-sterilized, pre-assembled, 
180 tips in 3 racks of 60 (C-250), or Approved Equal,                                      
Equivalent Manufacturer Name and Part No.________________________ 100 PKG

57

Teledyne Tekmar Crimp Cap. Item #14-4436-000.  For headspace septa 
and 20mm top headspace vials, 125 per pack, or Approved Equal,                 
Equivalent Manufacturer Name and Part No.________________________ 1,250 125/PKG

58

Teledyne Tekmar Septa. Item #14-4385-043.  Butyl rubber septa without 
Teflon face. For 20mm top headspace vials, 125 per pack. Recommended 
for temperatures up to 100 degrees C. Color coded grey, or Approved Equal, 
Equivalent Manufacturer Name and Part No.________________________ 1,250 125/PKG

59

Teledyne Tekmar Vials. 14-4440-024 Vials, 22ml headspace, w/20mm top, 
125 per pack, or Approved Equal,                                                                    
Equivalent Manufacturer Name and Part No.________________________ 1,250 125/PKG
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60

LCMS Certified, Clear, Glass 2mL volume, 12x32mm Screw Top with Cap 
and Preslit PTFE/Silicone Septa (kit) 100/pkg, or Approved Equal,                  
Equivalent Manufacturer Name and Part No.________________________ 1,000 100/PKG

Company Name ____________________________________________________________________________________________

I understand that failure to submit the completed forms above will result in disqualification of my Offer. 

Local Business Presence Identification Form (Section 0605) *For an Offeror's Local Business Presence to be considered, this form must be completed and returned with the 
Offer.*

Nonresident Bidder Provisions (Section 0835)

Reference Sheet (Section 0700)

Bid Sheet (Section 0600)

Offer Sheet

Email Address:_____________________________________________________________________________________________

Telephone No:____________________________    Fax No.:_________________________________________________________

Printed Name:______________________________________________________________________________________________

Signature of Authorized Representative:___________________________________________________________________________

Address:__________________________________________________________________________________________________

TOTAL PRICE

The following documents are required to be completed and submitted with the Offer.  Please check the boxes below as confirmation.

Delivery Terms: Delivery is to be FOB Destination, Prepaid and Allowed

Is delivery via common carrier?            YES            NO                  If not, how will delivery occur:

FOR INFORMATIONAL PURPOSES ONLY: THE CITY MAY WISH TO PURCHASE ADDITIONAL ITEMS OR SERVICES FROM THE SUCCESSFUL BIDDER IN THE FUTURE THAT ARE 
NOT LISTED ON THIS BID SHEET.  INDICATE THE DISCOUNT FROM MANUFACTURER'S SUGGESTED RETAIL PRICE FOR THESE ITEMS OR SERVICES. ______________% FROM 
MSRP   
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