REQUEST FOR PROPOSAL STATEMENTS ADDENDUM
PURCHASING OFFICE
CITY OF AUSTIN, TEXAS

REQUEST FOR PROPOSAL STATEMENTS: NST0412 ADDENDUM NO. 1
DATE OF ADDENDUM: January 8, 2016

This addendum is to incorporate the following information:

Pre-bid Conference Agenda, SMBR No Goal Projects good faith requirements, and the Attendance Sheet
is attached to this Addendum.

All other terms and conditions remain the same,

BY THE SIGNATURES affixed below, this Addendum is hereby incorporated and made a part of the
above-referenced Solicitation.

APPROVED BY:

Nicole Turner, Senior BuyéF Supervisor
Purchasing Office, 512-322-6588

ACKNOWLEDGED BY:

SUPPLIER AUTHORIZED SIGNATURE DATE
RETURN ONE (1} COPY OF THIS ADDENDUM TO THE PURCHASING OFFICE, CITY OF AUSTIN,

PRIOR TO RESPONSE CLOSING OR WITH YOUR SEALED RESPONSE. FAILURE TO DO SO MAY
CONSTITUE GROUNDS FOR REJECTION OF YOUR OFFER.
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PRE-PROPOSAL CONFERENCE AGENDA

| January 7, 2016 | Time: 1:30 PM

1. Opening/Welcome:

Solicitation Number | RFP NST0412
Project Description: | Power Plant Field Service Support Agreement

2. Sign-in: All attendees shall sign in.
3. Introductions: introduction of City staff. Attendees shall identify themselves and the company they represent,

4. MBE/MWBE Procurement Program, Section 0900: City's Small and Minority Business Resource Department (SMBR)
will explain procurement package form.

9. Project Information: Explanation of Proposal closing date and time and the time for submission of the Compliance
Ptan, if applicable.

Ciosing Date January 20, 2016
Time Proposals are Due 3:00PM
Buyer's Name Nicole Turner

Submission of Offers: Review of Cover Sheet

A. Mailing: Offers must be returned in a sealed envelope or container marked on the outside with the
Offeror's name, address, solicitation number, and the closing date and time. Telegraphic or
facsimile Offers will not be accepted. Address:

City of Austin
Purchasing Office
Municipal Building

124 W. 8" St., Rm. 308
Austin, Texas 78701
(512) 974-2500

Note: Responses not submitted in a sealed envelope or container will not be considered.,
Responses submitted late will not be considered, It is the responsibility of the Respondent
to ensure that their Response is received before the Response closing time. There are no

exceptions.

6. General Solicitation Requirements: (Presented by Purchasing)

A. Please remember that Sections 0100 (Definitions), 0200 Solicitation Instructions, and 0300 (Standard Purchase
Provisions) are incorporated into this solicitation and subsequent contract by reference. These documents can be
located on line at hitp:/imww.austintexas.gov/department/standard-bid-documents.

Section 0100, Purchase Definitions
Section 0200, Solicitation Instructions

B. Section 0300 Standard Terms and Conditions and Section 0400, Supplemental Terms and Conditions:

These two sections comprise the basis of all City contracts. It is important that you are aware of these terms and
conditions and discuss them with the necessary parties within your firm and identify in your response any
exceptions fo these terms and conditions.

C. Supplemental Purchase Provisions, Section 0400, these augment the Standard Terms and Conditions; they will be
incorporated into any resuitant Contract. Of note:
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1. Insurance: Insurance is required for the resulting contract. Contractor shalf provide a certificate of Insurance
as Verification of coverages requires to the City, prior to contract execution and with 14 calendar days after
written request from the City. Worker's Compensation and Employers’ Liability Insurance, Commercial
General Liability Insurance, Business Automobile Liability insurance.

2. Professional Liability Insurance: The Contractor shall provide coverage, at a minimum limit of
$2,000,000.00 per claim, to pay on behalf of the assured all sums which the assured shall become legally
obligated to pay as damages by reason of any negligent act, error, or omission arising out of the performance
of professional services under this agreement. This coverage shall be continuous and will be provided for 24
months following the completion of the contract.

3. Payment Bond: Contractor shall provide a Payment Bond on a per project basis in an amount equal to
100% of the Contract amount within 14 calendar days after notification of award. The Payment Bond shall

remain in effect throughout the term of the project.

4. Performance Bond: The Contractor shalf provide a Payment Bond on a per project basis in an amount
equal to 100% of the Contract amount within 14 calendar days after notification of award. The Performance
Bond shall remain in effect throughout the term of the project.

5. Liguidated Damages: Liguidated damages will be determined on a “per project basis” and will be written
into the scope of work. Reasonable foreseeable damage incurred by the City is hereby stiputated to be up to

$5,000.00 per calendar day.

6. Term of Contract: The Contract shall be in effect for an initial term of 6 years. Prices are firm and fixed for
the first 24 months.

7. Contract Award: Austin Energy (AE) will award this contract to a single vendor. Contractor shall ensure that
services will be available at all times to perform any work covered under this contract with its own personnel
and resources. After award AE will initiate work requests through the manner as defined with Section 0400 as

applicable.

8. Non-Collusion, Non-Conflict of Interest, and Anti-Lobbying: From the moment that the solicitation was
issued until the contract is executed, all communications regarding this solicitation must go to the Authorized
Contact Person, Nicole Turner. This requirement is necessary to maintain the integrity of the solicitation
process and ensure that all proposers have the same opportunity. Any representation to anyone else may
result in the Offer being disqualified from consideration from award.

D. Questions: All questions will be answered via an addendum posted on our website.

All requests for explanations or clarifications must be submitted in writing to the Purchasing Office no later
than 8:00 AM on January 12, 2016. Submissions may be made via email to
Nicole.turner@austinenergy.com.

7. Documents due with Proposal

Proposal Preparation Instructions and Evaluation Factors (Section 0800} details exactly what the City expects a
submitted Proposal to contain and the order in which the documents are to be presented. It also details evaluation

criteria and weight.
We will go through this document in its entirety.

*** Please note that this is the base information that we need in order to evaluate. This proposal is your
* opportunity to show us why your company is the best to meet our needs. Do not assume that we know anything

about your company. Be thorough. ***

9. Scope of Work / Technical Requirements (Presented by the Depariment)
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NST0412
Power Plant Field Service Support Agreement
No Goal Projects
Good Faith Effort Requirements

POLICY: The City of Austin and its contractors shall not discriminate on the basis of race, color, national origin, disability,
or gender in the performance of contracts.

COUNTING PARTICIPATION (2-8A-20)
Listing City certified firms on the MBEAVBE No Goal Utilization Plan means that firms agree to both the price
and scope of work. The MBE/WBE No Goal Utilization Plan shall list all firms that will participate on the
contract,

0 Only City of Austin certified MBE/WBE firms will be counted.
a Certified MBE/WBE firms may count their own participation, less any amount subcontracted.
o Use only the base bid amount or the proposal amount to calculate your MBE/WBE participation.

ALL BIDDERS MUST PROVIDE GOOD FAITH EFFORT DOCUMENTATION IF NON-MBE/WBE FIRMS
ARE IDENTIFIED ON THE MBE/WBE NO GOAL UTILIZATION PLAN,

GooD FAITH EFFORTS — NO GOAL PROJECTS {ONLY}
The City has determined that no goals are appropriate for this project. Even though no goals have been
established, the Bidder/Proposer is required to comply with the City's MBE/WBE Procurement Program if
areas of subcontracting are identified. If any service is needed to perform work on the contract and the Bidder
does not perform the service with its own workforce and the Bidder does not have the supplies or materials in
its inventory, the Bidder shall contact the Small & Minority Business Resources Department at (512) 974-7600
to obtain a list of MBEs and WBESs to perform the service or provide the supplies or materials. The Bidder
must make a good faith effort to use available MBE and WBE firms.

At a minimum, the following should be submitted to support Good Faith Effort documentation:

0 Solicitation notices sent to MBE/WBE firms in the Significant Local Business Presence (SLBP - 5 Counties
include Travis, Hays, Williamson, Bastrop, and Caldwell) identified on the availability list for subcontracting
opportunities. (e.g. email, fax, or mail).

o Such as evidence of written notice includes copy of letters (solicitation notice) that was sent by
email, fax, or mail.

o Written correspondence to certified vendors should include names, addresses, and other identifying
information including your company’s phone number, contact person, where to locate plans and
specifications; and due date for responding.

a Take appropriate steps to follow up the initial solicitation with interested MBEs or WBEs.

0 Submit copies of written responses from all respondents to your solicitation.
o [ interested MBEs or WBESs responded, document follow up on log_of contacts and include date
and contact information

o Bidder/proposer must state a specific and verifiable reason for not contacting each certified firm with a
SLBP.

o |f MBEs and WBEs were not sent solicitation notices, document reason on log of contacts.

Bidders are not required to accept higher quotes.

FAILURE TO COMPLY WITH THE MBE/WBE PROCUREMENT PROGRAM WILL RESULT IN REJECTION OF YOUR
BID/IPROPOSAL.



Ciry of Austin

Smafl & Minority Business Resources
Ehening the door to ofporiuniiies.

SMBR’s Plan Room

The City of Austin’s Small & Minority Business Resources (SMBR) Department has a Plan
room for viewing City of Austin project plans and specifications as well as other local, private,
and public sector jobs. In addition, SMBR and McGraw-Hill Dodge have partnered to provide
contractors up-to-date construction project information, plans and specification through the
Internet. Projects include public and private sector opportunities in 100 South and Central

Texas counties.

Where is the Plan Room?

It's located at the offices of SMBR
4201 Ed Bluestein Blvd.

Austin, TX 78721

How much will it cost?

There are no fees to access the information. There are minimal fees for copying and printing
of plan and specification sheets.

What are my next steps?

Attend a free one-hour orientation session to learn how to operate the on-line service. Contact
Genia Browder at (512) 974-7799 to make an appointment or for more information.

For more information or to view a list of projects currently available in the Plan Room visit
website at www.austintexas.gov/smbr under the Plan Room projects.

BONDING

SMBR’s Bonding Financial Consultant is available to educate and assist vendors with

Bonding. Luke Ortega Luper can be reached at 512-974-7733 or by email at
Luke. Luper@austintexas.gov. Keep in mind that SMBR does not issue bonds; however, we
do provide our bonding resource program as a free and confidential service to our business

owners.




LOCAL MINORITY SERVICE ORGANIZATIONS

Asian Contractor Association
4201 Ed Bluestein Blivd, 2" fioor
Austin, TX 78721

512-926-5400 Fax: 512-926-5410

Austin Area Black Contractors Association

6448 Highway 290 East, Suite E-107
Austin, TX 78723
512-467-6895 Fax: 512-467-9808

Business Investment Growth (BIG Austin)
Capital Plaza Chase Office Bank Bldg.

5407 N. IH-35, Ste 200

Austin, TX 78723

512-928-8010 Fax: 512-926-2997

Business Resource Consultants (BRC)/(Bid Briefs)
6448 Highway 290 East, Suite E-107

Austin, TX 78723

512-467-8894 Fax: 512-467-9808

Greater Austin Black Chamber of Commerce
African-American Heritage Center

912 E. 11th Street, Suite A

Austin, TX 78702

512-459-1181 Fax: 512-459-1183

Greater Austin Asian Chamber of Commerce
8001 Centre Park Drive, Suite 160

Austin, TX 78731

512-407-8240 Fax: none

Greater Austin Hispanic Chamber of Commerce
2800 S. IH-35, Suite 260

Austin, TX 78704

512-476-7502 Fax: 512-476-6417

U.S. Hispanic Contractors Association de Austin (USHCA)

920 E. Dean Keeton Street
Austin, TX 78705
512-822-0507

Aletta Banks
www.acta-austin.com
email: asiancontractor@gmail.com

James Harper

www.abcatx.com
email: bre-pro@swbell.net

Stacy Dukes-Rhone
www.bigaustin.org
email: info@bigaustin.org

Carol S. Hadnot
email: bre-pro@swbell.net

Natalie Madeira Cofield
www. austinbce.org
email: admin@austinbcc.org

Marina Ong Bhargava
www.austinasianchamber.org
email: exec.admin@austinasianchamber.org

Selina Aguirre
www.gahce.org
emali: saguirre@gahcc.org

Juan Oyervides
www. ushca-austin.com
email: info@ushca-austin.com
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