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C I T Y   O F   A U S T I N, T E X A S 

Purchasing Office 
REQUEST FOR QUALIFICATION STATEMENTS (RFQS) 

OFFER SHEET 
  
SOLICITATION NO:  CAK0009 
 
DATE ISSUED:  October 3, 2016 

COMMODITY/SERVICE DESCRIPTION:  Authorized Boiler 
Inspector Services 
 
 
 

REQUISITION NO.:  16091200703 
 
COMMODITY CODE:  96145 
 

 

FOR CONTRACTUAL AND TECHNICAL 
ISSUES CONTACT THE FOLLOWING 
AUTHORIZED CONTACT PERSON: 
 
Cheryl A. Kaufman 

RESPONSES DUE PRIOR TO:  October 25, 2016 at 2:00 PM 
 
RESPONSE CLOSING TIME AND DATE:  October 25, 2016 at 
2:00 PM 

Senior Buyer 
 
Phone:  (512) 505-3545 

LOCATION:  MUNICIPAL BUILDING, 124 W 8th STREET 
                      RM 308, AUSTIN, TEXAS 78701 
 

E-Mail: Cheryl.Kaufman@austinenrgy.com 
 
Terry Nicholson 
Buyer 
 
Phone:  (512) 322-6586 
E-Mail: terry.nicholson@austinenergy.com 
 

 
 
 
 

 
When submitting a sealed Offer and/or Compliance Plan, use the proper address for the type of service desired, as 

shown below: 

Address for US Mail (Only) Address for Fedex, UPS, Hand Delivery or Courier 
Service 

City of Austin City of Austin, Municipal Building 
Purchasing Office-Response Enclosed for Solicitation # CAK0009 Purchasing Office-Response Enclosed for Solicitation # CAK0009 

P.O. Box 1088 124 W 8th Street, Rm 310 
Austin, Texas 78767-8845 Austin, Texas 78701 
 Reception Phone:  (512) 974-2500 

NOTE: Offers must be received and time stamped in the Purchasing Office prior to the Due Date and Time. It is the 
responsibility of the Offeror to ensure that their Offer arrives at the receptionist’s desk in the Purchasing Office prior to 
the time and date indicated. Arrival at the City’s mailroom, mail terminal, or post office box will not constitute the Offer 

arriving on time. See Section 0200 for additional solicitation instructions. 
 

All Offers (including Compliance Plans) that are not submitted in a sealed envelope or container will not be considered. 
  

 

 

 

SUBMIT 1 ORIGINAL, 2 COPIES, AND 1 ELECTRONIC COPY OF YOUR RESPONSE 
 

***SIGNATURE FOR SUBMITTAL REQUIRED ON PAGE 3 OF THIS DOCUMENT*** 

mailto:Cheryl.Kaufman@austinenrgy.com
mailto:terry.nicholson@austinenergy.com
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This solicitation is comprised of the following required sections. Please ensure to carefully 
read each section including those incorporated by reference. By signing this document, you 
are agreeing to all the items contained herein and will be bound to all terms. 

SECTION 
NO. 

TITLE PAGES 

0100 STANDARD PURCHASE DEFINITIONS * 

0200 STANDARD SOLICITATION INSTRUCTIONS * 

0300 STANDARD PURCHASE TERMS AND CONDITIONS * 

0400 SUPPLEMENTAL PURCHASE PROVISIONS 4 

0500 SCOPE OF WORK 2 

0600 RESPONSE PREPARATION INSTRUCTIONS & EVALUATION FACTORS 2 

0700 REFERENCE SHEET – Complete and return 1 

0800 NON-DISCRIMINATION CERTIFICATION * 

0805 NON-SUSPENSION OR DEBARMENT CERTIFICATION * 

0810 NON-COLLUSION, NON-CONFLICT OF INTEREST, AND ANTI-LOBBYING 
CERTIFICATION 

* 

 
* Documents are hereby incorporated into this Solicitation by reference, with the same force and 
effect as if they were incorporated in full text.  The full text versions of the * Sections are available 
on the Internet at the following online address:   

http://www.austintexas.gov/financeonline/vendor_connection/index.cfm#STANDARDBIDDOCUMENTS 

If you do not have access to the Internet, you may obtain a copy of these Sections from the City of 
Austin Purchasing Office located in the Municipal Building, 124 West 8th Street, Room #308 Austin, 
Texas 78701; phone (512) 974-2500. Please have the Solicitation number available so that the staff 
can select the proper documents. These documents can be mailed, expressed mailed, or faxed to 
you.  

INTERESTED PARTIES DISCLOSURE 

In addition, Section 2252.908 of the Texas Government Code requires the successful offeror to 
complete a Form 1295 “Certificate of Interested Parties” that is signed and notarized for a contract 
award requiring council authorization. The “Certificate of Interested Parties” form must be 
completed on the Texas Ethics Commission website, printed, signed and submitted to the City by 
the authorized agent of the Business Entity with acknowledgment that disclosure is made under 
oath and under penalty of perjury prior to final contract execution.   

 https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 

 
 
  

http://www.austintexas.gov/financeonline/vendor_connection/index.cfm#STANDARDBIDDOCUMENTS
https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm
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The undersigned, by his/her signature, represents that he/she is submitting a binding offer and is 
authorized to bind the respondent to fully comply with the solicitation document contained herein. The 
Respondent, by submitting and signing below, acknowledges that he/she has received and read the 
entire document packet sections defined above including all documents incorporated by reference, and 
agrees to be bound by the terms therein. 
 
 

Company Name: 
 

Company Address: 
 

City, State, Zip: 
 

Federal Tax ID No. 
 

Printed Name of Officer or Authorized 
Representative: 

 

Title: 
 

Signature of Officer or Authorized 
Representative: 

 

Date: 
 

Email Address: 
 

Phone Number: 
 

 
 
* Qualifications Statement must be submitted with this Offer sheet to be considered for award 
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Section 0700: Reference Sheet 

Responding Company Name _______________________________________________________ 
 
 
The City at its discretion may check references in order to determine the Offeror’s experience 
and ability to provide the products and/or services described in this Solicitation. The Offeror 
shall furnish at least 3 complete and verifiable references. References shall consist of 
customers to whom the offeror has provided the same or similar services within the last 5 years. 
References shall indicate a record of positive past performance.   
 
  

1. Company’s Name  __________________________________________________________ 

 Name and Title of Contact ___________________________________________________________ 

 Project Name                ___________________________________________________________ 

 Present Address  ___________________________________________________________ 

 City, State, Zip Code  ___________________________________________________________ 

 Telephone Number  (_____)_________________ Fax Number  (_____)__________________ 

 Email Address  ___________________________________________________________ 

 

2. Company’s Name  __________________________________________________________ 

 Name and Title of Contact ___________________________________________________________ 

 Project Name                ___________________________________________________________ 

 Present Address  ___________________________________________________________ 

 City, State, Zip Code  ___________________________________________________________ 

 Telephone Number  (_____)_________________ Fax Number  (_____)__________________ 

 Email Address  ___________________________________________________________ 

 

3. Company’s Name  __________________________________________________________ 

 Name and Title of Contact ___________________________________________________________ 

 Project Name                ___________________________________________________________ 

 Present Address  ___________________________________________________________ 

 City, State, Zip Code  ___________________________________________________________ 

 Telephone Number  (_____)_________________ Fax Number  (_____)__________________ 

 Email Address  ___________________________________________________________



CITY OF AUSTIN 
PURCHASING OFFICE 

SUPPLEMENTAL PURCHASE PROVISIONS 
SOLICITATION CAK0009 
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The following Supplemental Purchasing Provisions apply to this solicitation: 

 
1. EXPLANATIONS OR CLARIFICATIONS: (reference paragraph 5 in Section 0200) 

All requests for explanations or clarifications must be submitted in writing to the Purchasing Office by no 
later than 10:00 AM October 10, 2016.  Submissions may be made via email 
to Cheryl.Kaufman@austinenergy.com. 

 
2. INSURANCE: Insurance is required for this solicitation. 

 
A. General Requirements: See Section 0300, Standard Purchase Terms and Conditions, paragraph 32, 

entitled Insurance, for general insurance requirements. 
 

i. The Contractor shall provide a Certificate of Insurance as verification of coverages required below to 
the City at the below address prior to contract execution and within 14 calendar days after written 
request from the City. Failure to provide the required Certificate of Insurance may subject the Offer to 
disqualification from consideration for award 

ii. The Contractor shall not commence work until the required insurance is obtained and until such 
insurance has been reviewed by the City. Approval of insurance by the City shall not relieve or decrease 
the liability of the Contractor hereunder and shall not be construed to be a limitation of liability on the 
part of the Contractor. 

iii. The Contractor must also forward a Certificate of Insurance to the City whenever a previously identified 
policy period has expired, or an extension option or holdover period is exercised, as verification of 
continuing coverage. 

iv. The Certificate of Insurance, and updates, shall be mailed to the following address: 
 

City of Austin Purchasing Office 
P. O. Box 1088 
Austin, Texas  78767 

 
B. Specific Coverage Requirements: The Contractor shall at a minimum carry insurance in the types and 

amounts indicated below for the duration of the Contract, including extension options and hold over periods, 
and during any warranty period. These insurance coverages are required minimums and are not intended 
to limit the responsibility or liability of the Contractor. 

i. Worker's Compensation and Employers’ Liability Insurance:  
Coverage shall be consistent with statutory benefits outlined in the Texas Worker’s Compensation Act 
(Section 401). The minimum policy limits for Employer’s Liability are $100,000 bodily injury each 
accident, $500,000 bodily injury by disease policy limit and $100,000 bodily injury by disease each 
employee. 

(1) The Contractor’s policy shall apply to the State of Texas and include these endorsements in favor 
of the City of Austin: 

(a) Waiver of Subrogation, Form WC420304, or equivalent coverage 
(b) Thirty (30) days Notice of Cancellation, Form WC420601, or equivalent coverage 

ii. Commercial General Liability Insurance:  
 The minimum bodily injury and property damage per occurrence are $500,000 for coverages A (Bodily 

Injury and Property Damage) and B (Personal and Advertising Injury). 

(1)  The policy shall contain the following provisions: 
(a) Contractual liability coverage for liability assumed under the Contract and all other Contracts 

related to the project. 
(b) Contractor/Subcontracted Work. 
(c) Products/Completed Operations Liability for the duration of the warranty period. 

mailto:Cheryl.Kaufman@austinenergy.com
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(d) If the project involves digging or drilling provisions must be included that provide Explosion, 
Collapse, and/or Underground Coverage. 

(2) The policy shall also include these endorsements in favor of the City of Austin: 

(a) Waiver of Subrogation, Endorsement CG 2404, or equivalent coverage 
(b) Thirty (30) days Notice of Cancellation, Endorsement CG 0205, or equivalent coverage 
(c) The City of Austin listed as an additional insured, Endorsement CG 2010, or equivalent 

coverage 

iii. Business Automobile Liability Insurance:  
 The Contractor shall provide coverage for all owned, non-owned and hired vehicles with a minimum 

combined single limit of $500,000 per occurrence for bodily injury and property damage. Alternate 
acceptable limits are $250,000 bodily injury per person, $500,000 bodily injury per occurrence and at 
least $100,000 property damage liability per accident. 

(1) The policy shall include these endorsements in favor of the City of Austin: 
(a) Waiver of Subrogation, Endorsement CA0444, or equivalent coverage 
(b) Thirty (30) days Notice of Cancellation, Endorsement CA0244, or equivalent coverage 
(c) The City of Austin listed as an additional insured, Endorsement CA2048, or equivalent 

coverage. 

iv. Professional Liability: 

The Contractor shall provide coverage, at a minimum limit of $2,000,000 per claim, to pay on behalf of 
the assured all sums which the assured shall become legally obligated to pay as damages by reason 
of any negligent act, error, or omission arising out of the performance of professional services under 
this Agreement.   

If coverage is written on a claims-made basis, the retroactive date shall be prior to or coincident with 
the date of the Contract and the certificate of insurance shall state that the coverage is claims-made 
and indicate the retroactive date. This coverage shall be continuous and will be provided for 24 months 
following the completion of the contract. 

 
C. Endorsements: The specific insurance coverage endorsements specified above, or their equivalents 

must be provided. In the event that endorsements, which are the equivalent of the required coverage, are 
proposed to be substituted for the required coverage, copies of the equivalent endorsements must be 
provided for the City’s review and approval.  

 
3. TERM OF CONTRACT: 

 
A. The Contract shall be in effect for an initial term of 36 months and may be extended thereafter for up to 

one additional 24 month period, subject to the approval of the Contractor and the City Purchasing Officer 
or his designee. 

 
B. Upon expiration of the initial term, the Contractor agrees to hold over under the terms and conditions of 

this agreement for such a period of time as is reasonably necessary to re-solicit and/or complete the project 
(not to exceed 120 days unless mutually agreed on in writing). 

 
C. Upon written notice to the Contractor from the City’s Purchasing Officer or his designee and acceptance 

of the Contractor, the term of this contract shall be extended on the same terms and conditions for an 
additional period as indicated in paragraph A above.  

 
4.  INVOICES and PAYMENT: (reference paragraphs 12 and 13 in Section 0300) 

 
A. Invoices shall contain a unique invoice number and the information required in Section 0300, paragraph 

12, entitled “Invoices.” Invoices received without all required information cannot be processed and will be 
returned to the vendor. 
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Invoices shall be mailed to the below address: 
 

 City of Austin 

Department Austin Energy 

Attn: Santo Cilauro and John Lax 

Email: Santo.Cilauro@austinenergy.com 
John.Lax@austinenergy.com  

 
B. The Contractor agrees to accept payment by either credit card, check or Electronic Funds Transfer (EFT) 

for all goods and/or services provided under the Contract. The Contractor shall factor the cost of 
processing credit card payments into the Offer. There shall be no additional charges, surcharges, or 
penalties to the City for payments made by credit card. 

 
5. WORKFORCE SECURITY CLEARANCE AND IDENTIFICATION (ID): 

 
A. Contractors are required to obtain a certified criminal background report with fingerprinting (referred to as 

the “report”) for all persons performing on the contract, including all Contractor, Subcontractor, and 
Supplier personnel (for convenience referred to as “Contractor’s personnel”). 

 
B. The report may be obtained by reporting to one of the below governmental entities, submitting to 

fingerprinting and requesting the report [requestors may anticipate a two-week delay for State reports and 
up to a four to six week delay for receipt of a Federal report.]. 

 
i. Texas Department of Public Safety for any person currently residing in the State of Texas and having 

a valid Texas driver’s license or photo ID card;  
ii. The appropriate governmental agency from either the U.S. state or foreign nation in which the person 

resides and holds either a valid U.S. state-issued or foreign national driver’s license or photo ID card; 
or  

iii. A Federal Agency. A current Federal security clearance obtained from and certified by a Federal 
agency may be substituted. 

 
C. Contractor shall obtain the reports at least 30 days prior to any onsite work commencement. Contractor 

also shall attach to each report the project name, Contractor’s personnel name(s), current address(es), 
and a copy of the U.S. state-issued or foreign national driver’s license or photo ID card. 

 
D. Contractor shall provide the City a Certified Criminal Background Report affirming that Contractor has 

conducted required security screening of Contractor’s personnel to determine those appropriate for 
execution of the work and for presence on the City’s property. A list of all Contractor Personnel requiring 
access to the City’s site shall be attached to the affidavit. 

 
E. Upon receipt by the City of Contractor’s affidavit described in (D) above and the list of the Contractor’s 

personnel, the City will provide each of Contractor’s personnel a contractor ID badge that is required for 
access to City property that shall be worn at all times by Contractor’s personnel during the execution of 
the work. 

 
F. The City reserves the right to deny an ID badge to any Contractor personnel for reasonable cause, 

including failure of a Criminal History background check. The City will notify the Contractor of any such 
denial no more than twenty (20) days after receipt of the Contractor’s reports. Where denial of access by 
a particular person may cause the Contractor to be unable to perform any portion of the work of the 
contract, the Contractor shall so notify the City’s Contract Manager, in writing, within ten (10) calendar 
days of the receipt of notification of denial. 

 

mailto:Santo.Cilauro@austinenergy.com
mailto:John.Lax@austinenergy.com


CITY OF AUSTIN 
PURCHASING OFFICE 

SUPPLEMENTAL PURCHASE PROVISIONS 
SOLICITATION CAK0009 

 

Section 0400- Supplemental Purchasing Provisions  Page 4 
 

G. Contractor’s personnel will be required to wear the ID badge at all times while on the work site.  Failure to 
wear or produce the ID badge may be cause for removal of an individual from the work site, without regard 
to Contractor’s schedule. Lost ID badges shall be reported to the City’s Contract Manager. Contractor shall 
reimburse the City for all costs incurred in providing additional ID badges to Contractor Personnel. 

 
H. ID badges to enter and/or work on the City property may be revoked by the City at any time. ID badges 

must be returned to the City at the time of project completion and acceptance or upon removal of an 
individual from the work site. 

 
I. Contractor is not required to obtain reports for delivery personnel, including but not limited to FedEx, UPS, 

Roadway, or other materials delivery persons, however all delivery personnel must present 
company/employer-issued photo ID and be accompanied by at least one of Contractor’s personnel at all 
times while at the work site. 

 
J. The Contractor shall retain the reports and make them available for audit by the City during regular 

business hours (reference paragraph 17 in Section 0300, entitled Right to Audit). 
 

6. WORKING ON OR NEAR ENGERGIZED EQUIPMENT – ARC FLASH PROTECTION (reference Section 
0300 Paragraph 11. Compliance With Health, Safety, and Environmental Regulations): Contractor’s 
employees shall wear at all times the proper personal protective equipment and clothing required for the head, 
face, torso, arms, hands, and lower body that provides a minimum Arc Thermal Protection Value (ATPV) of 12 
calories per square centimeter (cal/cm2) when working on or near energized electrical equipment, or greater, if 
required by the NFPA Standard 70E and/or Article 410 of the NESC for the work being performed. 

 
7. CONTRACT MANAGER: The following person is designated as Contract Manager, and will act as the contact 

point between the City and the Contractor during the term of the Contract: 
 

 
Santo Cilauro 

Santo.Cilauro@austinenergy.com 

512-322-6219 

 

mailto:Santo.Cilauro@austinenergy.com
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Authorized Inspector Services for Boilers and Pressure Vessels 
Scope of Work 

A. Purpose 

The City of Austin’s electric utility, Austin Energy, hereinafter referred to as AE, is requesting bids from 
qualified Contractors licensed and experienced in providing the services of an Authorized Inspector (AI) 
and an Authorized Inspector Supervisor (AIS) to help AE maintain their current “R” Rating from the 
National Board Inspection Code (NBIC) for boiler and pressure vessel inspection. 

It is the goal of AE to maintain this rating in order to perform code repairs and alterations to boilers, 
pressure vessels, high energy piping, and auxiliary equipment while satisfying local, state, and national 
requirements.  In an effort to enhance the capabilities of AE’s welders the inspector(s) will also be 
expected to provide input as required for AE welders to improve their welding method. 

B. Contractor Qualifications 

The below listed requirements are the minimum acceptable criteria to perform this work for AE: 

1. The Contractor shall have and maintain a current, valid 

o NBIC certification 
o State of Texas Boiler Inspectors Commission 

2. The Contractor shall have both 5+ years of experience with the NBIC and 5+ years of experience 
as a State of Texas boiler inspector  

3. The Contractor shall have knowledge and understanding of the following laws and codes: 

o State of Texas Boiler Law 
o American Society of Mechanical Engineers (ASME) Code Sections I, II, V, VIII (Division 1 & 2), 

and Section IX 
o American National Standards Institute (ANSI)/ASME Code covering B31.1 (Pressure Piping 

Code), B31.3 (Process Piping Code), and B31.8 (Gas Transmission and Distribution Piping) 

4. The Contractor shall respond to an inquiry from AE within 12 hours, either verbally or in writing, 
with the disposition of approval or the designation of stop points for the described project (hold 
points). 

5. The Contractor shall provide AE with the resume(s) and copies of the certifications for both the 
assigned AI and AIS 

C. Contractor Responsibilities 

Section 1 - Inspections 

1. The Contractor’s AI shall review AE’s quality assurance (QA) and quality control (QC) documents 
which include but are not limited to manuals, welding procedures, and welder performance 
qualifications in order to provide input regarding improvements and amendments. 

2. The Contractor’s AI shall assist AE with the preliminary review of code-applicable work through the 
process of final inspection for all code jobs per NBIC and Texas boiler law requirements. 

3. The Contractor’s AIS shall review AE’s QA/QC manuals, mock-up drawings, and design 
calculations of alterations to ensure compliance to all applicable codes and regulations for the 
purpose of assisting the QA/QC manager in obtaining the R Stamp during State of Texas code 
license joint reviews. 
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4. The inspector shall be responsible for inspections at multiple locations within the AE coverage area  
to verify and/or certify the following: 

a. The results of metallurgical investigations 
b. The results of destructive testing of testing material (weld coupons) for welders 
c. That welding processes and procedures have been met 

 
Section 2 - Training 

1. The inspector is to provide input as required on weld quality, welding technique, and advise welders 
of recommendations to improve welding quality.  

2. The inspector shall work with the AE QA/QC manager to implement corrective action that provides 
improvement and reliable code compliance of AE’s boiler and pressure vessel QA/QC program 

3. The inspector may, at their discretion, observe and establish hold points for all code work being 
performed 

D. City Responsibilities 

1. AE will ensure the authorized inspector has access to all locations where applicable code work is 
being done which include but are not limited to: 

Engineering Offices 
811 Barton Springs 
Road, Austin, TX 78704 

Decker Power Plant 
8003 Decker Lane 
Austin, TX 78724 

Mueller Energy Center 
4901 Lancaster Dr. 
Austin, TX 78723 

AE Domain Plant 
11400 Burnet Rd., Bldg 62 
Austin, TX 78758 

District Cooling Plant #1 
300 San Antonio St. 
Austin, TX 78701 

District Cooling Plant #2 
410 Sabine St. 
Austin, TX 78701 

Sand Hill Energy Center 
13005 Fallwell Ln. 
Del Valle, TX 78617 

 

2. AE will provide facilities and equipment as required in order to test welders and procedures 

3. Arrange for third party non-destructive examination (NDE) and testing (NDT) as required for the 
purposes of technique and methodology discussion on weld coupons, welding procedure 
qualifications, mockup coupons, or in production welding coupons. 

4. AE will supply all current QA/QC documentation to the inspector for review as it pertains to the 
QA/QC program and individual code jobs 

5. At the inspectors request and with his or her direction AE will endeavor to develop new and/or 
improved documentation for their QA/QC program. 

E. Deliverables/Milestones  

1. Contractor shall provide one (1) hardcopy and one (1) digital copy of the test/inspection report 
documenting any testing or inspections performed. The report shall describe the testing, inspection 
and any repairs needing to be performed. 

2. Contractor shall provide recommendations for improvement in an effort to maintain AE’s 
qualifications for the “R” stamp. 
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                   and Evaluation Factors 

1. RESPONSE FORMAT: 

Prefacing the response, the Respondent shall provide an Executive Summary of three (3) pages or less, 
which gives in brief, concise terms, a summation of the response. The response itself shall be organized in 
the following format and informational sequence: 

A. Business Organization:  State full name and address of your organization and identify parent 
company if you are a subsidiary. Specify the branch office or other subordinate element which will 
perform, or assist in performing, work herein. Indicate whether you operate as a partnership, 
corporation, or individual.  Include the State in which incorporated or licensed to operate. 

B. Authorized Negotiator:  Include name, address, and telephone number of person in your organization 
authorized to negotiate Contract terms and render binding decisions on Contract matters. 

C. Prior Experience:  Describe only relevant corporate experience and individual experience for 
personnel who will be actively engaged in the project. Do not include corporate experience unless 
personnel assigned to this project actively participated. Do not include experience prior to 1998. Supply 
the project title, year, and reference name, title, present address, and phone number of principal person 
for whom prior projects were accomplished. 

D. Personnel:  Include names and qualifications of all professional personnel who will be assigned to this 
project. State the primary work assigned to each person and the percentage of time each person will 
devote to this work. Identify key persons by name and title. Provide all resumes as well as: 

1. Evidence of valid National Board Inspection Code (NBIC) certifications as an AI and AIS, and a 
valid State of Texas Boiler Inspector Commission per the Scope of Work (section B.1.) 

2. Evidence of a minimum of five or more years of experience performing the services described in 
the Scope of Work (section B.2.)  

3. Evidence of expertise in content specified by the Scope of Work (section B.3.) 

E. Response Acceptance Period:  All responses are valid for a period of one hundred and twenty (120) 
calendar days subsequent to the RFP closing date unless a longer acceptance period is offered in the 
response 

F. Proprietary Information:  All material submitted to the City becomes public property and is subject to 
the Texas Open Records Act upon receipt. If a Respondent does not desire proprietary information in 
the response to be disclosed, each page must be identified and marked proprietary at time of submittal. 
The City will, to the extent allowed by law, endeavor to protect such information from disclosure. The 
final decision as to what information must be disclosed, however, lies with the Texas Attorney General.  
Failure to identify proprietary information will result in all unmarked sections being deemed non-
proprietary and available upon public request. 

2. EXCEPTIONS: 

Be advised that exceptions to any portion of the Solicitation may jeopardize acceptance of the Response. 

3. RESPONSE PREPARATION COSTS: 

All costs directly or indirectly related to preparation of a response to the RFP or any oral presentation 
required to supplement and/or clarify a response which may be required by the City shall be the sole 
responsibility of the Respondent. 
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0600 Response Preparation Instructions 2  
                   and Evaluation Factors 

4. EVALUATION FACTORS AND AWARD 

A. Competitive Selection:  This procurement will comply with applicable City Policy. The successful 
Respondent will be selected by the City on a rational basis. Evaluation factors outlined in Paragraph B 
below shall be applied to all eligible, responsive Respondents in comparing responses and selecting 
the Best Offeror. Award of a Contract may be made without discussion with Respondents after 
responses are received. Responses should, therefore, be submitted on the most favorable terms. 

B. Evaluation Factors: 

i. 100 points. 

(1) Demonstrated Applicable Experience (60 pts) 

(2) Personnel Qualifications (40 pts) 

ii. Presentations, Demonstrations Optional. The City will score responses on the basis of the 
criteria listed above. The City may select a “short list” of Respondents based on those scores. 
“Short-listed” Respondents may be invited for presentations, or demonstrations with the City. 
The City reserves the right to re-score “short-listed” responses as a result, and to make award 
recommendations on that basis. 
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