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Gatia® City of Austin

| Founded by Congress, Republic of Texas, 1839
Contract Management Department, PO Box 1088, Austin, Texas 78767 Telephone 5 12/974-7181 Fax 512/ 974-7297

March 25, 2014

TO: Consultants Requesting Request for Qualification (RFQ) Package

SUBJECT: RFQ for Environmental Rotation List
Solicitation Number CLMP150
ADDENDUM NO. 1

This Addendum No. 1 modifies the solicitation issued on March 5, 2014.
1. REFERENCE: MBE/WBE Procurement Program Packet:

e  DELETE THE FOLLOWING:

MBE/WBE Subconsultant Availability List (Version 2, dated 03/05/2014)
MBE/WBE Address Labels of Subconsultants

e REPLACE WITH:
MBE/WBE Subconsultant Availability List (Version 3, dated 03/25/2014)
MBE/WBE Address Labels of Subconsultants (Revised 03/25/2014)

NOTE: The revision does not change the project goals.

2. REFERENCE: INSTRUCTIONS TO CONSULTANTS:

e  DELETE IN ITS ENTIRETY

e REPLACE WITH:

REVISED INSTRUCTIONS TO CONSULTANTS

3. REFERENCE: SCOPE OF SERVICES, Notes, Page 4 of 4:

e ADD THE FOLLOWING:

A consultant performance evaluation will be performed on all professional services contracts. This
evaluation will be conducted at the end of each Preliminary, Design and Construction phase, or at
assignment completion for those projects with no distinct phases (i.e., surveying, SUE services, etc.).

The City of Austin is committed to compliance with the Americans with Disabilifies Ac.
Reasonable modifications and equal access to communications will be provided upon request.



ADDENDUM NO. 1
March 25, 2014
Page 2 of 2

All other information in the Solicitation remains unchanged. Please remember this solicitation is currently
in a “No Contact” period and all inquiries should be directed to the appropriate contact persons listed in
the solicitation. If you have questions regarding this process, please call me at (512) 974-2657. You may
also contact Steve Nelson at (512) 974-3576 for project related questions.

Sincerely,

Nkt £ L)

Michelle R. Croft, Contract Relations Consultant
Contract Management Department
Contract Procurement Division

cc: Steve Nelson, P.E., Project Manager
Edward Campos, Division Manager, CMD
Cassidy Villegan, Business Development Counselor, SMBR

The City of Austin is committed to compliance with the Americans with Disabilifies Act.
Reasonable modifications and equal access to communications will be provided upon request.
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360 Professional Services, Inc.
P.0. Box 3639
Cedar Park, Tx 78630

Aguirre & Fields Lp
12708 Riata Vista Circle Ste A-109
Austin, Tx 78727

Alliance-Texas Engineering Company
11500 Metric Blvd Bldg M1, Ste 150
Austin, Tx 78758

Arias & Associates Inc
142 Chula Vista
San Antonio, Tx 78232-3015

Austin Architecture Plus Inc
1907 N Lamar Blvd Ste 260
Austin, Tx 78705-4900

Amaterra Environmental, Inc.
4009 Banister Lane, Ste. 300
Austin, Tx 78704

Betty Rogers
6810 Miranda Dr
Austin, Tx 78752-3118

Briones Consulting & Engineering Ltd
8118 Broadway
San Antonio, Tx 78209

Central Texas Road Boring
12730 Laws Road
Buda, Tx 78610

Civil Land Group Llc
206 W Main St Ste 101
Round Rock, Tx 78664

AciGroupLLC
1001 Mopac Cir Ste 100
Austin, Tx 78746-6804

Alamo Analytical Laboratories Ltd
10526 Guifdale
San Antonio, Tx 78216-3601

Altura Solutions LP
818 Morrow Street
Austin, Tx 78757

Arizpe Group Inc (The)
6330 E Hwy 290 Ste 375
Austin, Tx 78723-1156

Aviation Alliance Inc
Po Box 799
Colleyville, Tx 76034-0799

Azcarate & Associates Consulting
Engineers, Llc

7920 Belt Line Road, Suite 930
Dallas, Tx 75254

Blanton & Associates Inc
5 Lakeway Centre Ct Ste 200
Austin, Tx 78734-2616

Carolyn Kelley
2905 Oak Crest Ave
Austin, Tx 78704

Chan & Partners Engineering Lic
4319 James Casey St Ste 300
Austin, Tx 78745

Community Development Management
Colnc

317 South Main Street

Lockhart, Tx 78644

Adv Consulting Engineers Inc
5524 Bee Caves Road, Suite I-4
Austin, Tx 78746-

Alamo Environmental
10843 Gulfdale
San Antonio, Tx 78216

Applied Network Security Llc
9800 North Lamar Blvd Ste 218
Austin, Tx 78753-

Asia Trading Inc
13401 Wyoming Valley Dr
Austin, Tx 78727-3427

Axiom Engineers Inc
13276 Research Blvd Ste 208
Austin, Tx 78750

Baer Engineering & Environmental
Consulting Inc

7756 Northcross Dr Ste 211
Austin, Tx 78757-1725

Bowman Engineering & Consulting Inc
902 Rio Grande
Austin, Tx 78701

Cas Consulting & Svcs Inc
7908 Cameron Rd
Austin, Tx 78754

Chaparral Professional Land Surveying
Inc

3500 Mccall Lane

Austin, Tx 78744

Compliance Resources Inc
Po Box 3000 #246
Georgetown, Tx 78627-3000



Cpm.
P.O. Box 200548
Austin, Tx 78720

Cvm Engineering Inc
921 Loop 332, Suite B
Liberty Hill, Tx 78642

Cloudforest Software Lic
1616 Broadmoor Dr.
Austin, Tx 78723

Cox Mclain Environmental Consulting,
Inc.

6010 Balcones Dr Ste 210

Austin, Tx 78731

Davcar Inc
1010 Land Creek Cove Ste 200
Austin, Tx 78746-

Dickensheets Design Associates Llc
12335 Hymeadow Dr Ste 200
Austin, Tx 78750-1816

Deborah H Frankhouser
12903 Marimba Trail
12903 Marimba Trail
Austin, Tx 78729

Eileen Merritt Inc
912 S Capital Of Tx Hwy Ste 450
Austin, Tx 78746

Encotech Engineering Consultants Inc
8500 Biuffstone Cove, #B-103
Austin, Tx 78759

Environmental Survey Inc
Consulting

4602 Placid P!

Austin, Tx 78731-5515

Crd Group, Llc
9111 Jollyville Road, Suite 106
Austin, Tx 78759

Castleberry Engineering & Consulting,
P.L.L.C.

P.O. Box 40546

Austin, Tx 78704

Compsol, Inc.
7607 Eastmark Drive, Suite 253-D
College Station, Tx 77840

D. F. Noble Consulting, Lic
1185 Taylor Ranch Road
Wimberley, Tx 78676

Dhl Analytical Inc
2300 Double Creek Dr
Round Rock, Tx 78664-3801

Dorothy M Bothne
14201 Sandy Meadow Circle
Leander, Tx 78641

Delgado Daniels & Associates, Inc.
4525 Grand Cypress Drive
Austin, Tx 78747

Electric Power Engineers Inc
13101 W Highway 71, Suite 201
Austin, Tx 78738

Energy And Environmental Consulting
Services Llc

3405 Sanderling Trail

Austin, Tx 78746

Eckermann Engineering, Inc.
1002 E 4th St Ste A
Lampasas, Tx 76550

Crespo Consulting Services Inc
4131 Spicewood Springs Rd #B2
Austin, Tx 78759-8658

Chica & Associates, Inc
505 Orleans

Suite 106

Beaumont, Tx 77701

Cook-Joyce, Inc.
812 W. 11th Street
Austin, Tx 78701

Datum Gojer Engineers LLC
5929 Balcones Dr Ste 100
Austin, Tx 78731

Diane Hyatt & Associates
400 N Lowell Ln
Austin, Tx 78733-4207

Dougherty Sprague
3902 Industrial St
Rowlett, Tx 75088

Eco-Southwest Environmental
12101 Fitzhugh Place
Dripping Springs, Tx 78620

Electrosystems Engineers Inc
4141 Pinnacle, Ste. 208
El Paso, Tx 79902

Engineered Exteriors, Plic
13740 Research Blvd.
Suite C2

Austin, Tx 78750

Emergency Cleaning Solutions
2902 Briarcroft St
San Antonio, Tx 78217



Energy Renewal Partners, Llc
305 Camp Craft Rd

Suite 575

Westlake Hills, Tx 78746

Fred L Mcghee & Associates
2316 Thrasher Ln
Austin, Tx 78741-6622

Gc Engineering, Inc.
2505 Park Avenue
Pearland, Tx 77581

Go Green Squads Llc
3903-D Warehouse Row
Austin, Tx 78704

Green Planet Inc
6371 Hwy 276 W
Royse City, Tx 75189-5204

Garzabury, L.L.C.
221 W, Sixth Street, Suite 380
Austin, Tx 78701

Harutunian Engineering Inc
305 E Huntland Dr Ste 500
Austin, Tx 78752-3730

Hicks & Co
Environmental/Archeological
Consultants

1504 W 5th St

Austin. Tx 78703-5157

Horizon Environmental Svcs Inc
1507 South 1h-35
Austin, Tx 78741

Ibarra Consulting Engineers Inc
3131 Turtle Creek Blvd #1151
Dallas, Tx 75219-5445

Fayez S Kazi
411 W Saint Elmo Rd Unit #1
Austin, Tx 78745

Ferguson Consulting, Inc.
37602 Tournament Lane
Magnolia, Tx 77355

Glenrose Engineering Inc
Po Box 1948
Austin, Tx 78767-1948

Gonzalez - De La Garza & Associates
8313 Gallatin Dr
Austin, Tx 78736

Gainco, Inc.
P.O. Box 309
Portland, Tx 78374

Goetting Rowe Engineering, Lic
130 Regents Park
San Antonio, Tx 78230

Haynes-Eaglin-Waters
Po Box 82448
Austin, Tx 78708-2448

Hill Country Environmental Inc
1613 S Capital Of Tx Hwy #201
Austin, Tx 78746-7753

Hvj Associates Inc
6120 S Dairy Ashford
Houston, Tx 770072

Inland Geodetics Llc
1504 Chisholm Trail Rd Ste 103
Round Rock, Tx 78681

Ferkam Management Corporation
303 E Main St
Humble, Tx 77338

Garcia Design Inc
11500 Metric Blvd Bldg M-1 Ste 150
Austin, Tx 78758

Global Engineers Inc
4219 Pebblestone Trl
Round Rock, Tx 78665-5027

Green Environmental Consulting inc
202 Vanderpool Lane
Houston, Tx 77024

Gamble Osgood Collaborative, Llc
4015 Avenue D
Austin, Tx 78751

Green And Sustainable Services, Lic
2421 Amyx Ranch Drive
Ponder, Tx 76259

Hejl Lee & Assoc Inc
321 Ed Schmidt Blvd., Suite 100
Hutto, Tx 78634

Holt Engineering Inc
2220 Barton Skyway
Austin, Tx 78704-5737

I T Gonzalez Engineers
3501 Manor Rd
Austin, Tx 78723-5815

Ikerd Consulting, Llc
10000 North Central Expressway
Dallas, Tx 75231



J A Road Boring
1000 Dacy Ln
Kyle, Tx 78640-5143

Joseph P Garcia
804 W Walter Ave
Pflugerville, Tx 78660

K Friese & Assoc Inc

1120 S Capital Of Texas Hwy, Cityview
2, Ste 100

Austin, Tx 78746

Kurkjian Engineering Corp
111 W Anderson Ln Bldg D #202
Austin, Tx 78752-1132

Kings Struarchural, Inc.
555 Round Rock West Dr
Suite E217

Round Rock, Tx 78681

Ldp Consultants, Inc.
2115 Chantilly Ln
Houston, Tx 77018

Lorden Engineering, Inc,
2600 Finfeather Road
Bryan, Tx 77801

Maestas & Associates Inc
11550 1h 10 W Ste 320
San Antonio, Tx 78230

Mcgray & Mcgray Land Surveyors Inc
3301 Hancock Dr Ste 6
Austin, Tx 78731-5441

Mhr Engineering, Lic.
16845 Blanco Road, Suite 106
San Antonio, Tx 78232

Jasmine Engineering Inc
100 Congress Ave Ste 2000
Austin, Tx 78701

Jg Infrastructure Llc
2105 Commerce Steet
Suite 200

Dallas, Tx 75201

Kb Pike Engineering Llc
1801 South Mopac
Suite 100

Austin, Tx 78746

Kathie Goldsmith
2608 Addison Ave
Austin, Tx 78757

Landesign Services Inc
1220 Mcneil Road, Suite 200
Round Rock, Tx 78681

Lackey Commercial Properties, Llc
Po Box 41270
Austin, Tx 78704

Lynda Coker
4565 Fm 466
Seguin, Tx 78155

Magnacore Drilling & Environmental
Services Inc

906 W Mcdermott Dr #116-313
Allen, Tx 75013

Medina Consulting Company Inc
6391 Dezavala Rd, Ste 113
San Antonio, Tx 78249

Mwm Designgroup Inc
305 E Huntland Dr Ste 200
Austin, Tx 78752

Jm Engineering, Lic
1314 Hillridge Drive
Round Rock, Tx 78665

Jaymark Engineering Corporation
16000 Stuebner Airline Rd., Suite 320
Spring, Tx 77379

Kuna Enterprises Inc
1610 Lakeshore Dr
Abilene, Tx 79602

Kathleen Zarsky
9524 Circle Drive
Austin, Tx 78736

Landmark Surveying L P
2205 E. 5th Street
Austin, Tx 78702

Landmark Civil Engineering Services,
Pllc

7813 Callbram Lane

Austin, Tx 78736

Macias & Associates Lp
5410 S 1st St
Austin, Tx 78745-3040

Manuel Garza lii
Po Box 2143
Cedar Park, Tx 78630

Mfh Engineering
5807 Highland Pass
Austin, Tx 78731

Mainline Designs And Irrigation
Consulting, Lic

5304 Fairhill Dr

Austin, Tx 78745



Maldonado-Burkett Intelligent
Transportation Systems, Llp
2205 Western Trails Blvd. Ste B
Austin, Tx 78745-1638

Moye | T Consulting, Llc
1255 Corporate Dr Ste 100
Irving, Tx 75038

Office For Local Architecture Llc
4105 Ave G Apt B
Austin, Tx 78751

Oakhill Engineering, Lic
5705 Janabyrd Lane
Austin, Tx 78749

Power Quality Engineering Inc
3061 Woodall Dr Bldg A
Cedar Park, Tx 78613-7225

Pond Pros Lic
Po Box 2239
San Marcos, Tx 78667

Rgt Engineering, Inc.
1000 Heritage Center Circle
Round Rock, Tx 78664

Rods Subsurface Utility Engineering,
Inc.

6810 Lee Road

Suite 300

Soring, Tx 77379

Rodriguez Engineering Laboratories Llc
13809 Turbine Drive
Austin, Tx 78728

San Antonio Testing Laboratory
1610 S Laredo St
San Antonio, Tx 78207-7029

Marni Jade Evans
1905 N Lamar Blvd
#102

Austin, Tx 78705

Negrete & Kolar Architects Lip
1601 E 7th St Ste 200
Austin, Tx 78702-5426

Omega Engineers, Inc.
16420 Park Ten Place., Suite 520
Houston, Tx 77084

P E Structural Consultants Inc
8436 Spicewood Springs Rd
Austin, Tx 78759-6050

Professional Strucivil Engineers Inc
12710 Research Blvd.

Suite 390

Austin, Tx 78759

Reed Fire Protection Engineering Llc
14135 Midway Road Ste. G260
Addison, Tx 75001

Rj Rivera Assoc Inc
601 Nw Loop 410, Suite 410
San Antonio, Tx 78216

Rz & Associates Inc
1400 Smith Rd

Ste 101b

Austin, Tx 78721-3563

Round Rock Geophysics Lic
Po Box 5668
Round Rock, Tx 78683

Santos Alliances
1001 Congress Ave Ste 100
Austin, Tx 78701

Mbroh Engineering Inc.
12830 Hillcrest Road
Suite 111

Dallas, Tx 75230

Nellor Environmental Associates, Inc
4024 Walnut Clay Dr
Austin, Tx 78731

Outlier Engineering Inc
2405 S Interstate 35 Ste J
New Braunfels, Tx 78130

Pavetex Engineering & Testing Inc
3989 Hwy 290 E
Dripping Springs, Tx 78620-4287

Providence Environmental Consulting
Inc

112 tas Colinas Dr

Georgetown, Tx 78628-1019

Rgm Engineering, Llc
700 N Saint Marys
Suite 1225

San Antonio, Tx 78205

Rodriguez Transportation Group
Inc

11211 Taylor Draper Ln Ste 100
Austin, Tx 78759

Regional Engineering Inc.
818 Wagon Trail

Suit # 102

Austin, Tx 78758

Sallie Burchett
2003 La Casa Dr
Austin, Tx 78704-4720

Sierra Infosys Inc
6001 Savoy Drive
Suite 210
Houston, Tx 77036



Steinman Luevano Structures Lip
5901 Old Fredericksburg Rd B101
Austin, Tx 78749

Susan Roth Consulting Lic
4111 Tablerock Dr
Austin, Tx 78731

Telecom America Svcs Inc
2019 Clovis Barker Dr
San Marcos, Tx 78666-9792

Third Coast Geospatial Technologies Inc
802 Harris Ave
Austin, Tx 78205-2520

Transsolutions Lic
14600 Trinity Blvd Ste 200
Fort Worth, Tx 76155-2512

Trinity Chemical Corp
12138 Pecan St
Austin, Tx 78727-6107

Texas Engineering Solutions, Llc
5000 Bee Caves Rd

Suite 206

Austin, Tx 78746

Ute Consultants Inc
307 E 2nd Street
Austin, Tx 78701

W&D Enterprises, L.L.C.
1747 Fort Grant Dr.
Round Rock, Tx 78665

Watearth, Inc.
P.O. Box 10194
Houston, Tx 77206-0194

Stone Creek Engineering Services Inc
2100 Walsh Drive
Round Rock, Tx 78681

Seiler/Lankes Group
Po Box 2186
Round Rock, Tx 78680

Terra Ecoservices LL C
11006 Swelfling Terrace
Austin, Tx 78737-3501

Tli & Environmental Svcs
Po Box 482
Kempner, Tx 76539-0482

Transtec Group Inc
6111 Balcones Dr
Austin, Tx 78731-

Tsenstructural Lic
906 E531/2 St
Austin, Tx 78751

The Cases Group, Llc
P. 0. Box 163502
Austin, Tx 78716

V&A Consulting Engineers Inc
155 Grand Ave Ste 700
Oakland, Ca 94612-3592

Walker Texas Surveyors Inc
Po Box 324
Cedar Park, Tx 78630-0324

Xiaogin Zhang
3131 Napa Drive
Austin, Tx 78738

Sunland Group Inc
1033 La Posada Drive
Suite 370

Austin, Tx 78752

Spire Consulting Group, Llc
Norwood Tower

114 W 7th St Ste 600
Austin, Tx 78701

The Mcdonald Consulting Group Inc
3317 Lookout Lane
Austin, Tx 78746

Tooran Khosh
3910 Galacia Dr
Austin, Tx 78759

Tricia Altamirano

Consulting Engineer Inc

1101 S Cap Of Tx Hwy Ste 210d
Austin, Tx 78746-6438

Terra Nova Consulting, Inc.
2425 Fountain View Drive, Suite 310-B
Houston, Tx 77057

Urban Design Group
3660 Stoneridge Rd Ste E101
Austin, Tx 78746-7759

Vickrey & Assoc Inc
1717 W 6th St Ste 234, Hartland Plaza
Austin, Tx 78703

Westeast Design GroupLLC
200 E Grayson St Ste 207
San Antonio, Tx 78215-1267

Zamora Llc
1435SLoop 4
Buda, Tx 78610



Zara Environmental LLC Zander Engineering And Consulting, Inc.
1707 Fm 1626 12713 Belcara Place
Manchaca, Tx 78652 Austin, Tx 78732



INSTRUCTIONS TO CONSULTANTS

Solicitation Number: CLMP150
Project Name: Environmental Rotation List

I. Preparation of Response

a. Request for Qualifications (RFQ) Response Forms. Enclosed are the RFQ response
forms which are to be completed and returned as part of your firm's response. Please
use the enclosed current forms and organize your response in the order in which the
forms are presented in the Table of Contents. Please submit one (1) original, one (1)
copy and one (1) copy on CD or flash drive of the RFQ response. Wherever used,
"page" refers to single-sided, single-spaced, 10 point minimum font printed on 8 %2 x 11
inch pages. Sections should be divided by tabs for ease of reference.

Responses sent to the City of Austin are subject to disclosure pursuant to Open Records
Act, Government Code, Chapter 552.

b. Disclosure of Proprietary Information. All materials submitted to OWNER become
public property and are subject to the Texas Public Information Act, Government Code
Chapter 552, upon receipt. If Consultant does not desire proprietary information in the
Proposal to be disclosed, each page must be identified and marked proprietary at time
of submittal. OWNER will, to the extent allowed by law, endeavor to protect such
information from disclosure. The final decision as to what information must be
disclosed, however, lies with the Texas Attorney General. Failure to identify proprietary
information will result in all unmarked sections being deemed non-proprietary and
available upon public request.

c. Further Information. Information may be secured by contacting the authorized contact
persons listed in the RFQ. Persons desiring further information or interpretation of the
solicitation requirements shall make a written request for such information to OWNER
no later than seven (7) working days before submittal due date and time. Interpretation
of Solicitation Documents will be made by Addendum or Clarification and a copy of each
document will be emailed to each person to whom has obtained a RFQ packet. The
addendum or clarification will also be available through the City’s Vendor Connection.

d. Anti-Lobbying and Procurement. Entities submitting statements of qualifications,
including their agents and representatives, shall not undertake any activities or actions
to promote or advertise their statement of qualifications to any member of the Austin
City Council or City staff except in the course of City-sponsored inquiries, briefings,
interviews, or presentations between the statement of qualifications submission date
and award by City Council. Any violation of this provision may result in disqualification
of the entity. Entity shall execute by signature the following Entity’s Affidavit of Non-
Collusion, Non-Conflict of Interest, and Anti-Lobbying and return the signed affidavit
with their statement of qualifications. The Affidavit form is Form 4 under Proposal
Forms. Article 6, Chapter 2-7, Austin City Code, prohibits lobbying activities or
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INSTRUCTIONS TO CONSULTANTS

representations by the Consultant between the date that the Request for Qualifications
(RFQ) is issued and the date of contract execution. The text of the pertinent City
Ordinance may be viewed at the following link:
http://www.cityofaustin.org/edims/document.cfm?id=161145.

(1) Definitions

(A) "Authorized Contact Person" means the Project Manager listed in the Cover Letter
of the RFQ, or other persons specifically named and designated in the RFQ as the
contact for questions and comments regarding the RFQ.

(B) “Completed Project” - The City will consider a project complete when:
a) The specified discipline for which you are working has been completed; or,
b) All phases or scopes of work have been completed

(C) "No-Contact Period" means the period of time from the date the RFQis issued until
a contract is executed. If the City withdraws the RFQ or rejects all responses with
the stated intention to reissue the same or a similar RFQ for the same or similar
project, the no-contact period continues during the time period between the
withdrawal and reissue.

(D) Project Manager - The City defines a project manager as an individual in the prime
firm who:
i. Sets deadlines, assigns responsibilities, and monitors and summarizes

progress of the project.

ii. Has the responsibility of the planning, execution, and closing of a project.

iii. Is responsible for accomplishing the stated project objectives.

iv. Leads project meetings to collect and disseminate information
pertaining to project.

v. Coordinates the collection and dissemination of information
between/within the company and City.

vi. Manages all aspects of the project, including subconsultants.

(E) Project Principal - The City defines a project principal as an individual in the prime
firm who:
i. Has executive oversight of projects.
ii. Has the authority to remove the PM, PE or PA assigned to this project.
iii. Has the authority to secure additional resources to the project.

(F) Project Professional - The City defines a project professional as an individual in the
prime firm who:

i. Serves as lead Engineer, Architect, Landscape Architect, Planner or
other professional on the proposed team who designs and develops
project specifications.

ii. Creates, reviews and provides resolution of technical specifications.

iii. Directs other professional activities.
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INSTRUCTIONS TO CONSULTANTS

iv. Is responsible for the preparation of probable construction cost
estimates.

v. Has all required licenses, certifications or registrations at the time of
submittal

(G) "Response" means a statement of qualifications.

(H) "Respondent" means a person responding to a City solicitation including a bidder, a
quoter, responder, or a proposer. The term "respondent"” also includes:

(i) an owner, board member, officer, employee, contractor, subsidiary, joint
enterprise, partnership, agent, lobbyist, or other representative of a
respondent;

(ii) a person or representative of a person that is involved in a joint venture with
the respondent, or a subconsultant in connection with the respondent’s
response; and

(i) a respondent who has withdrawn a Response or who has had a Response
rejected or disqualified by the City.

(1) "Representation" means a communication related to a response to a council
member, official, employee, or City representative that is intended to or that is
reasonably likely to:

(i) provide information about the Response;

(ii) advance the interests of the Respondent;

(i) discredit the Response of any other respondent;
(iv) encourage the City to withdraw the RFQ;

(v) encourage the City to reject all of the responses;
(vi) convey a complaint about a particular response; or

(vii) directly or indirectly ask, influence, or persuade any City official, City
employee, or body to favor or oppose, recommend or not recommend, vote
for or against, consider or not consider, or take action or refrain from taking
action on any vote, decision, or agenda item regarding the solicitation.

{J) “City” means Owner.
(2) Restrictions on Contacts

(A) During a no-contact period, a Respondent shall make a representation only through
the authorized contact person.

(B) During the no-contact period, a Respondent may not make a representation to a
City official or to a City employee other than to the authorized contact person.
This prohibition also applies to a vendor that communicates and then becomes a
Respondent.
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INSTRUCTIONS TO CONSULTANTS

(C) The prohibition of representation during the no-contact period applies to a
representation initiated by a Respondent, and to a representation made in
response to a representation initiated by a City official or a City employee other
than the Authorized Contact Person.

(D) If the City withdraws an RFQ or rejects all Responses with a stated intention to
reissue the same or similar RFQ for the same or similar project, the no-contact
period shall expire after the ninetieth day after the date the RFQ is withdrawn or
all Responses are rejected if the RFQ has not been reissued during the 90-day
period.

(E) For a single vendor award, the no-contact period shall expire when the first of the
following occurs: contract is executed or solicitation is cancelled

(F) For a multiple vendor award, the no-contact period shall expire when the last of
the following occurs: all contracts are executed, negotiations have been fully
terminated, or the ninetieth day after the solicitation is cancelled.

(G) The purchasing officer or the director may allow respondents to make
representations to city employees or city representatives in addition to the
authorized contact person for a solicitation that the purchasing officer or the
director finds must be conducted in an expedited manner; an expedited
solicitation is one conducted for reasons of health or safety under the shortest
schedule possible with no extensions. The purchasing officer's or director’s
finding and additional city employees or city representative who may be contacted
must be included in the solicitation documents.

(H) Representation to an independent contractor hired by the City to conduct or assist
with a solicitation will be treated as representations to a City employee.

() A current employee, director, officer, or member of a respondent, or a person
related within the first degree of consanguinity or affinity to a current employee,
director, officer or member of a respondent, is presumed to be an agent of the
respondent for purposes of making a representation. This presumption is
rebuttable by a preponderance of the evidence as determined by the purchasing
officer or director.

()) A respondent’s representative is a person or entity acting on a respondent’s behalf
with the respondent’s request and consent. For example, a respondent may email
their membership list and ask members to contact council members on the
respondent’s behalf. The members are then acting per respondent’s request and
with their consent, and the members have become respondent representatives.

(3) Permitted Representations

(A) If City seeks additional information from respondent, the Respondent shall submit
the representation in writing only to the authorized contact person. The contact
person will then distribute the written representation in accordance with the
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terms of the RFQ. A Respondent cannot amend or add information to a Response
after the Response deadline.

(B) If respondent wishes to send a complaint to the City, the respondent shall submit
the complaint in writing only to the authorized contact person. The authorized
contact person will then distribute a complaint regarding the process to members
of the City Council or members of the City board, to the director of the
department that issued the solicitation, and to all respondents of the RFQ.
However the director shall not permit distribution of any complaint that promotes
or disparages the qualifications of a respondent, or that amends or adds
information to a response. A determination what constitutes promoting or
disparaging the qualifications of a respondent or constitutes amending or adding
information is at the director’s sole discretion.

(C) If a Respondent submits a written inquiry regarding an RFQ, the authorized contact
person will provide a written answer and distribute both the inquiry and answer to
all Respondents on the RFQ.

(D) If a Respondent does not receive a response from the authorized contact person,
the Respondent may contact the director as appropriate.

(E) A respondent may ask a purely procedural question, for example a question
regarding the time or location of an event or where information may be obtained,
of a City employee other than the authorized contact person. No suggestions or
complaints about the contract process that constitute a representation to a City
employee is allowed. A respondent may not ask a procedural question to a
Council member, a council member’s aide, or of a City board member except in a
meeting held under the Texas Government Code, Chapter 551 (Open Meetings
Act).

(F) The Anti-Lobbying ordinance allows representations:

(1) made at a meeting convened by the authorized contact person, including
meetings to evaluate responses or negotiate a contract;

(2) required by protest procedures for vendors;
(3) made at a protest hearing;

(4) provided to the Small & Minority Business Resources Department in order to
obtain compliance with the MBE/WBE Procurement Program Ordinance;

(5) made to the City Risk Management coordinator about insurance requirements
for a solicitation;

(6) made public at a meeting held under the Open Meetings Act; or

(7) made from a respondent’s attorney to an attorney in the Law Department in
compliance with Texas Disciplinary Rules of Professional Conduct.
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(G) Nothing in the Anti-Lobbying Ordinance prohibits communications regarding the

solicitation between or among City official or City employees acting in their official
capacity.

(H) A contribution or expenditure defined in Chapter 2-2 (Campaign Finance) is not a

representation.

(4) Contract Voidable. If a contract is awarded to a Respondent who has violated these
Anti-Lobbying & Procurement provisions, the contract is voidable by the Owner.

(5) Debarment. If a Respondent has been disqualified under these provisions more
than two times in a sixty month period the purchasing officer shall debar the
responder from responding for a period not to exceed three years, provided the
Respondent is given written notice and a hearing in advance of the debarment.

. Rejection of Proposals

OWNER reserves the right to reject any or all responses received for this RFQ and to waive any
minor informality in any submittal or solicitation procedure (a minor informality is one that
does not affect the competitiveness of the Consultants).

I. The following will cause your firm to be deemed non-responsive:

Form 2 — Affidavit of Authentication is not included with original signature and
notarized.

Form 3 — Prime Firm’s EEO Program and Title VI Assurances is not included with
original signature certifying firm conforms to City Code 5-4-2.

The required Key Personnel do not have a current license/registration in the
State of Texas at the time of submittal.

The required Key Personnel are not employed by the prime firm as stated in the
evaluation criteria.

Failure to submit MBE/WBE or DBE Compliance Plan (or other MBE/WBE
Procurement Program documents) in accordance with the MBE/WBE
Procurement Program Package or DBE Procurement Program Package.

Failure to have an authorized agent of the Proposer attend the mandatory Pre-
Response Meeting, if applicable.

Statement of Qualifications (SOQs) received from a Proposer who has been
debarred or suspended by OWNER’s Purchasing Officer.

SOQs received from a Proposer when Proposer or principals are currently
debarred or suspended by Federal, State or City governmental agencies.
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II. The following may cause your firm to be deemed non-responsive:

»  Form 4 - Affidavit of Non-Collusion, Non-Conflict of Interest, and Anti-Lobbying is
not included with original signature and notarized.

»  Form 5 - Affidavit of Availability is not included with original signature and
notarized.

» Form 6 — Affidavit of Contract Execution is not included with original signature
and notarized.

* Failure to provide a response to one or more of the Consideration Items.
= Response failed to show the prime firm performing the plurality of the services.

= Prime firm and/or subconsultants did not provide the number of projects
required for an evaluation criteria item.

» Exceeding the maximum number of page limitations in any of the sections
designated.

* |ncluding projects that have not been completed within the specified time
period.

= Combining forms.
= Failure to use the current City of Austin forms.

» Failure to acknowledge receipt of Addenda on Form 1 — Prime Firm General
Information.

= Listing a subconsultant’s qualifications in the body of the SOQ, yet failing to list
the subconsultant on the compliance plan.

. Release of Information

Under Texas law, information relating to this Solicitation may be kept confidential until a
contract has been executed. OWNER shall not release information relative to this Solicitation
during the proposal evaluation process or prior to contract award, except as otherwise required
by law.

Iv. Award and Execution of Contract

Contract Management Director shall submit recommendation for award to the City Council for
those project awards requiring City Council action. Contract will be signed by City Manager or
his/her designee after award and submission of required documentation by consultant.
Contract will not be binding upon OWNER until it has been executed by both parties. OWNER
will process the Contract expeditiously. However, OWNER will not be liable for any delays prior
to the award or execution of Contract. The consultant must adhere to the terms stated in Form
6 — Affidavit of Contract Execution.
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Upon contract award, the selected consultant must submit either their existing or an updated
personnel policy (on letterhead) documenting conformity with City Code, Chapter 5-4, § 5-4-2.
If the company does not submit a copy of their personnel policy incorporating the non-
discrimination policy, the company will not be in compliance and will not receive a contract
award.

V. Protest Procedures

The OWNER’s Contract Management Director has the authority to settle or resolve any claim of
an alleged deficiency or protest. The procedures for notifying the City of an alleged deficiency
or filing a protest are listed below. If you fail to comply with any of these requirements, the
Contract Management Director may dismiss your complaint or protest.

Prior to Solicitation Due Date: If you are a prospective Respondent and you become aware of
the facts regarding what you believe is a deficiency in the solicitation process before the
Solicitation is due, you must notify the City in writing, through the authorized contact person, of
the alleged deficiency before that date, giving the City an opportunity to resolve the situation
prior to the Solicitation Due Date.

After Solicitation Due Date: If you submit a response to the City and you believe that there has
been a deficiency in the solicitation process or the award, you have the opportunity to protest
the solicitation process or the recommended award as follows:

1. You must file written notice of your intent to protest within four (4) calendar days of the
date that you know or should have known of the facts relating to the protest. If you do
not file a written notice of intent within this time, you have waived all rights to protest
the solicitation process or the award.

2. You must file your written protest within fourteen (14) calendar days of the date that
you know or should have known of the facts relating to the protest unless you know of
the facts before the Solicitation was due. If you know of the facts before that date, you
must notify the City as stated above.

3. You must submit your protest in writing, through the authorized contact person, and
must include the following information:

a. your name, address, telephone, and fax number;
b. the solicitation number and the CIP number, if applicable;

c. a detailed statement of the factual grounds for the protest, including copies of
any relevant documents.

4. Your protest must be concise and presented logically and factually to help with the
City’s review.

5. When the City receives a timely written protest, the Contract Management Director will
determine whether the grounds for your protest are sufficient. If the Contract
Management Director decides that the grounds are sufficient, the Contract
Management Department will schedule a protest hearing, usually within five (5) working
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days. If the Contract Management Director determines that your grounds are
insufficient, you will be notified of that decision in writing.

6. The protest hearing is informal and is not subject to the Open Meetings Act. The
purpose of the hearing is to give you a chance to present your case, it is not an
adversarial proceeding. Those who may attend from the City are: representatives from
the department that requested the purchase, the Law Department, the Contract
Management Department, and other appropriate City staff. You may bring a
representative or anyone else that will present information to support the factual
grounds for your protest with you to the hearing.

7. A decision will usually be made within fifteen (15) calendar days after the hearing.

8. The Contract Management Director will send you a copy of the hearing decision after
the appropriate City staff have reviewed the decision.

9. When a protest is filed, the City usually will not make an award until a decision on the
protest is made. However, the City will not delay an award if the City Manager or the
Contract Management Director determines that:

a. The City urgently requires the supplies or services to be purchased, or
b. Failure to make an award promptly will unduly delay delivery or performance.

In those instances, the Contract Management Department will notify you and make
every effort to resolve your protest before the award.

10. The protest or notice of intent and the protest shall be submitted in writing to the
following address:

P.O. Address for U.S. Mail: Street Address for Hand Delivery/Courier Service:
City of Austin City of Austin

ATTN: Director, Contract Management Dept. ATTN: Director, Contract Management Dept.
P.O. Box 1088 105 W. Riverside Dr., Suite 205

Austin, Texas 78767-0845 Austin, Texas 78704

PHONE: (512)974-7181

END
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