
 

 

Founded by Congress, Republic of Texas, 1839 
   Contract Management Department, PO Box 1088, Austin, Texas 78767 Telephone 512/974-7181 Fax 512/974-7297 

 
May 18, 2015 
 
To:         Consultants Requesting RFQ Package 
 
SUBJECT: Request for Statements of Qualifications (RFQ) for providing Professional Engineering Services for the 

2016 Small Scale General Civil Engineering Services Rotation List 
Solicitation Number:  CLMP181 - ADDENDUM No. 2 

 
This Addendum No. 2 modifies the RFQ issued on May 6, 2015 for the above subject project. 
 
 
Addendum No. 2 
 
1. REFERENCE – MBE/WBE PROCUREMENT PROGRAM, COMPLIANCE PLAN (APPENDIX A), PAGE 16 
 

□ DELETE THE FOLLOWING IN ITS ENTIRETY 
Page 16, MBE/WBE Compliance Plan Checklist 

 
□ REPLACE WITH THE FOLLOWING 

Page 16, MBE/WBE Compliance Plan Checklist 
 
2. REFERENCE – FORM 3, PRIME FIRM’S EEO PROGRAM AND TITLE VI ASSURANCES  
 

□ DELETE THE FOLLOWING IN ITS ENTIRETY: 
Form 3 – Prime Firm’s EEO Program and Title VI Assurances 
 

□ REPLACE WITH THE FOLLOWING: 
Form 3 – Prime Firm’s EEO Program and Title VI Assurances 

 
 
The authorized contact persons for this solicitation are Scott Hilton, Contract Relations Consultant, at 512-974-7054 
or scott.hilton@austintexas.gov , or Sofie Johnson, Buyer II, at 512-974-9143 or sofie.johnson@austintexas.gov .   
 
All other information in the Solicitation remains unchanged.  Please remember this solicitation is currently in a “No 
Contact” period and all inquiries should be directed to the appropriate contact persons listed in the solicitation. If 
you have questions regarding this process and project related questions, you may contact Sofie Johnson at (512) 
974- 9143 or sofie.johnson@austintexas.gov . 
 
Sincerely, 

 
Sofie Johnson, Buyer II 
Contract Procurement Division 
Contract Management Department 
 
cc: Scott Hilton, Project Manager 

The City of Austin is committed to compliance with the Americans with Disabilities Act. 
Reasonable modifications and equal access to communications will be provided upon request. 
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  Appendix A 
Section VI — MBE/WBE Compliance Plan Check List 

 
The MBE/WBE Compliance Plan must be completed and submitted by the time specified in the solicitation 
documents.  If the goals or subgoals were not achieved, Good Faith Efforts documentation must be submitted with 
the MBE/WBE Compliance Plan.  All questions in Section VI must be completed and submitted with the 
Compliance Plan if goals or subgoals are not met. 
1. Were written notices sent to all MBE/WBEs from the Significant Local Business 

Presence (SLBP) availability list at least seven (7) business days prior to the submission 
of this Compliance Plan? 

Yes  No  

2. Were two separate methods used to contact all MBE/WBEs from the SLBP availability 
list at least seven (7) business days prior to the submission of this Compliance Plan? Please 
list the two methods used to contact MBE/WBEs. (i.e. fax, email, mail, and/or phone) 

Yes  No  

List Methods:    

3. Were steps taken to follow up with interested MBE/WBEs? Yes  No  
4. Were advertisements placed with a local publication? (i.e. newspaper, minority or 

women organizations, or electronic/social media)? If no, please attach.  Yes  No  

5. Were written notices sent to Minority or Women organizations? If no, please attach. Yes  No  

6. Were additional elements of work identified to achieve the goals or subgoals? Yes  No  

If yes, please explain:    

7. Was SMBR contacted for assistance? Yes  No  

If yes, complete following:   

Contact Person:      

Date of Contact:    

Summary of Request:    

8. Were Minority or Women organizations contacted for assistance? Yes  No  

If yes, complete following:   

Organization(s):    

Date of Contact:    

Summary of Request:    
9. Is the following documentation attached to support good faith effort requirements to 

achieve goals or subgoals?  (Documentation is not limited to this list.)   

Copy of written solicitation sent to MBE/WBEs in SLBP area Yes  No  
Two separate methods of notices sent to MBE/WBEs in SLBP area (fax transmittals, 
emails, and/or phone log). Yes  No  

Copy of advertisements Yes  No  

Copy of notices sent to Minority and Women organizations Yes  No  
Documentation that demonstrates efforts made to reach agreements with the 
MBE/WBEs who responded to Proposer’s written notice?  (i.e. copy of bids/proposals, 
spreadsheet breakdown of MBE/WBEs considered follow-up emails/phone logs 
and/or correspondence between Proposer and interested MBE/WBEs) 

Yes  No  

 



FORM 3 - PRIME FIRM’S EEO PROGRAM AND TITLE VI ASSURANCES 
Solicitation Number: CLMP181

Project Name: 2016 Small Scale General Civil Engineering Srvcs RL

City of Austin, Texas 
NON-DISCRIMINATION AND NON-RETALIATION CERTIFICATION 

To: City of Austin, Texas, (“OWNER”) 

I hereby certify that our firm conforms to the Code of the City of Austin, Section 5-4-2, and the 
City’s Non-Retaliation Policy as reiterated below: 

A. Chapter 5-4. Discrimination in Employment by City Contractors, Section 5-4-2: As 
an Equal Employment Opportunity (EEO) employer, the Contractor will conduct its 
personnel activities in accordance with established federal, state and local EEO laws and 
regulations and agrees: 

(1) Not to engage in any discriminatory employment practice defined in this chapter. 

(2) To take affirmative action to ensure that applicants are employed, and that 
employees are treated during employment, without discrimination being practiced 
against them as defined in this chapter. Such affirmative action shall include, but not 
be limited to: all aspects of employment, including hiring, placement, upgrading, 
transfer, demotion, recruitment, recruitment advertising; selection for training and 
apprenticeship, rates of pay or other form of compensation, and layoff or 
termination. 

(3) To post in conspicuous places, available to employees and applicants for 
employment, notices to be provided by OWNER setting forth the provisions of this 
chapter. 

(4) To state in all solicitations or advertisements for employees placed by or on behalf of 
the Contractor, that all qualified applicants will receive consideration for employment 
without regard to race, creed, color, religion, national origin, sexual orientation, 
gender identity, disability, veteran status, sex or age. 

(5) To obtain a written statement from any labor union or labor organization furnishing 
labor or service to Contractors in which said union or organization has agreed not to 
engage in any discriminatory or retaliation employment practices as defined in this 
chapter and to take affirmative action to implement policies and provisions of this 
chapter. 

(6) To cooperate fully with OWNER’s Human Rights Commission in connection with any 
investigation or conciliation effort of said Human Rights Commission to ensure that 
the purpose of the provisions against discriminatory employment practices are being 
carried out. 

(7) To require compliance with provisions of this chapter by all subcontractors having 
fifteen or more employees who hold any subcontract providing for the expenditure of 
$2,000 or more in connection with any contract with OWNER subject to the terms of 
this chapter. 
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FORM 3 
 

 
 
 

B. Minimum Standard Non-Discrimination and Non-Retaliation in Employment Policy: 
For the purposes of this Offer and any resulting Contract, Contractor adopts the 
provisions of the City’s Minimum Standard Non-Discrimination and Non-Retaliation Policy 
set forth below. 

 
(1) As an Equal Employment Opportunity (EEO) employer, the Contractor will conduct 

its personnel activities in accordance with established federal, state and local EEO 
laws and regulations. 

 
(2) The Contractor will not discriminate against any applicant or employee based on 

race, creed, color, national origin, sex, age, religion, veteran status, gender identity, 
disability, or sexual orientation. This policy covers all aspects of employment, 
including hiring, placement, upgrading, transfer, demotion, recruitment, recruitment 
advertising, selection for training and apprenticeship, rates of pay or other forms of 
compensation, and layoff or termination. 

 
(3) The Contractor agrees to prohibit retaliation, discharge or otherwise discrimination 

against any employee or applicant for employment who has inquired about, 
discussed or disclosed their compensation. 

 
Further, employees who experience discrimination, retaliation, sexual harassment, or another 
form of harassment should immediately report it to their supervisor. If this is not a suitable 
avenue for addressing their compliant, employees are advised to contact another member of 
management or their human resources representative. No employee shall be discriminated 
against, harassed, intimidated, nor suffer any reprisal as a result of reporting a violation of this 
policy. Furthermore, any employee, supervisor, or manager who becomes aware of any such 
discrimination or harassment should immediately report it to executive management or the 
human resources office to ensure that such conduct does not continue. 

 
Contractor agrees that to the extent of any inconsistency, omission, or conflict with its current 
non-discrimination and non-retaliation employment policy, the Contractor has expressly 
adopted the provisions of the City’s Minimum Non-Discrimination Policy contained in Section 5- 
4-2 of the City Code and set forth above, as the Contractor’s Non-Discrimination Policy or as an 
amendment to such Policy and such provisions are intended to not only  supplement the 
Contractor’s policy, but will also supersede the Contractor’s policy to the extent of any conflict. 

 
UPON CONTRACT AWARD, THE CONTRACTOR SHALL PROVIDE A COPY TO THE CITY 
OF THE CONTRACTOR’S NON-DISCRIMINATION AND NON-RETALIATION POLICIES ON 
COMPANY LETTERHEAD, WHICH CONFORMS IN FORM, SCOPE, AND CONTENT TO THE 
CITY’S MINIMUM NON-DISCRIMINATION AND NON-RETALIATION POLICIES, AS SET 
FORTH HEREIN, OR THIS NON-DISCRIMINATION AND NON-RETALIATION POLICY, 
WHICH HAS BEEN ADOPTED BY THE CONTRACTOR FOR ALL PURPOSES (THE FORM 
OF WHICH HAS BEEN APPROVED BY THE CITY’S EQUAL EMPLOYMENT/FAIR HOUSING 
OFFICE), WILL BE CONSIDERED THE CONTRACTOR’S NON-DISCRIMINATION AND NON- 
RETALIATION POLICY WITHOUT THE REQUIREMENT OF A SEPARATE SUBMITTAL. 

 
C. Sanctions: 

Our firm understands that non-compliance with Chapter 5-4 and the City’s Non-Retaliation 
Policy may result in sanctions, including termination of the contract and suspension or 
debarment from participation in future City contracts until deemed compliant with the 
requirements of Chapter 5-4 and the Non-Retaliation Policy. 
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FORM 3 
 

 
 
 

D. Term: 
The Contractor agrees that this Non-Discrimination and Non-Retaliation Certificate of the 
Contractor’s separate conforming policy, which the Contractor has executed and filed with 
the Owner, will remain in force and effect for one year from the date of filling. The 
Contractor further agrees that, in consideration of the receipt of continued Contract 
payment, the Contractor’s Non-Discrimination and Non-Retaliation  Policy  will 
automatically renew from year-to-year for the term of the underlying Contract. 

 
 

Dated this day of ,    
 
 
 

CONTRACTOR    
Authorized 
Signature    

 

Title 
 

 

END 
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APPENDIX A 
 

OF THE TITLE VI ASSURANCES 
 

During the performance of this contract, the contractor, for itself, its assignees and 
successors in interest (hereinafter referred to as the “contractor” agrees as follows: 

 
1. Compliance with Regulations: The contractor shall comply with the Regulations relative to 

nondiscrimination in Federally-assisted programs of the Department of Transportation 
(hereinafter, “DOT”) Title 49, Code of Federal Regulations, Part 21, as they may be 
amended from time to time, (hereinafter referred to as the Regulations), which are herein 
incorporated by reference and made a part of this contract. 

 
2. Nondiscrimination: The contractor, with regard to the work performed by it during the 

contract, shall not discriminate on the grounds of race, color, or national origin in the 
selection and retention of subcontractors, including procurements of materials and leases 
of equipment. The contractor shall not participate  either  directly or indirectly in the 
discrimination prohibited by section 21.5 of the Regulations, including employment 
practices when the contract covers a program set forth in Appendix B of the Regulations. 

 
3. Solicitations for Subcontracts, Including Procurements of Materials and Equipment: In all 

solicitations either by competitive bidding or negotiation made by the contract for work to 
be performed under a subcontract, including procurements of materials or leases of 
equipment, each potential subcontractor or supplier shall be notified by the contractor of 
the contractor’s obligations under this contract and the Regulations relative to 
nondiscrimination on the grounds of race, color, or national origin. 

 
4. Information and Reports: The contractor shall provide all information and reports required 

by the Regulations or directives issued pursuant thereto, and shall permit access to its 
book, records, accounts, other sources of information, and its facilities as may be 
determined by the Recipient or the Texas Department of Transportation to be pertinent to 
ascertain compliance with such Regulations, orders and instructions. Where any 
information required of a contractor is in the exclusive possession of another who fails or 
refuses to furnish this information the contractor shall so certify to the Recipient, or the 
Texas Department of Transportation as appropriate, and shall set forth what efforts it has 
made to obtain the information. 

 
5. Sanctions for Noncompliance: In the event of the contractor’s noncompliance with the 

nondiscrimination provisions of this contract,  the Recipient shall impose such contract 
sanctions as it or the Texas Department of Transportation may determine to be 
appropriate, including, but not limited to: 

 
(a) withholding of payments to the contractor under the contract until the contractor 

complies, and or (b) cancellation, termination or suspension of the contract, in 
whole or in part. 
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6. Incorporation of Provisions: The contractor shall include the provisions of paragraphs (1) 
through (6) in every subcontract, including procurements of materials and leases of 
equipment, unless exempt by the Regulations, or directives issued pursuant thereto. The 
contractor shall take such action with respect to any subcontract or procurement as the 
Recipient or the Texas Department of Transportation may direct as a means of enforcing 
such provisions including sanctions for non-compliance: Provided, however, that, in the 
event a contractor becomes involved in, or is threatened with, litigation with a 
subcontractor or supplier as a result of such direction, the contractor may request the 
Recipient to enter into such litigation to protect the interests of the Recipient, and, in 
addition, the contractor may request the United States to enter into such litigation to 
protect the interests of the United States. (DOT 1050.2, 08/24/71) 

 
Signature:    

 

Printed Name:    
 

Title:    
 

Company:    
 

Date:    
 
 

END 
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