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C I T Y   O F   A U S T I N, T E X A S 

Purchasing Office 
REQUEST FOR QUOTATION (RFQ) 

OFFER SHEET 
  

 
 
SOLICITATION NO:  RFQ 9200 JXP120815 
 

DATE ISSUED:  12/07/15 

 
 
COMMODITY/SERVICE DESCRIPTION:  Laboratory Testing 
Services 
 
 

COMMODITY CODE:  87515 QUOTE DUE PRIOR TO:  December 29, 2015 at 2:00 PM CT 
 

FOR CONTRACTUAL AND TECHNICAL 
ISSUES CONTACT THE FOLLOWING: 
 

Joshua Pace 

 

Buyer II 
Phone:  (512) 974-3127  
E-Mail: Joshua.Pace@austintexas.gov 

 

  

 
 

 
 
 

SUBMIT YOUR QUOTE VIA E-MAIL TO: 
E-MAIL: Joshua.Pace@austintexas.gov 

 
The Vendor agrees, if this Offer is accepted within 90 calendar days after the Due Date, to fully comply in strict 

accordance with the Solicitation, specifications and provisions attached thereto for the amounts shown on the 

accompanying Offer. 

 

***SIGNATURE FOR SUBMITTAL REQUIRED ON PAGE 3 OF THIS DOCUMENT*** 

 

mailto:Joshua.Pace@austintexas.gov
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This solicitation is comprised of the following required sections. Please ensure to carefully 

read each section including those incorporated by reference. By signing this document, you 

are agreeing to all the items contained herein and will be bound to all terms. 

SECTION 
NO. 

TITLE PAGES 

0100 STANDARD PURCHASE DEFINITIONS * 

0200 STANDARD SOLICITATION INSTRUCTIONS * 

0300 STANDARD PURCHASE TERMS AND CONDITIONS * 

0400 SUPPLEMENTAL PURCHASE PROVISIONS 5 

0500 SPECIFICATION 2 

0600 QUOTE SHEET – Must be completed and submitted with Offer 1 

0700 REFERENCE SHEET – Complete and submit if required 1 

0800 NON-DISCRIMINATION CERTIFICATION * 

0805 NON-SUSPENSION OR DEBARMENT CERTIFICATION * 

0835 NONRESIDENT BIDDER PROVISIONS – Complete and submit 1 

 

* Documents are hereby incorporated into this Solicitation by reference, with the same force 

and effect as if they were incorporated in full text. The full text versions of these Sections are 

available, on the Internet at the following online address:   

http://www.austintexas.gov/financeonline/vendor_connection/index.cfm#STANDARDBIDDOCUMENTS 

If you do not have access to the Internet, you may obtain a copy of these Sections from the 

City of Austin Purchasing Office located in the Municipal Building, 124 West 8th Street, Room 

#308 Austin, Texas 78701; phone (512) 974-2500. Please have the Solicitation number available 

so that the staff can select the proper documents. These documents can be mailed, expressed 

mailed, or faxed to you.  

The undersigned, by his/her signature, represents that he/she is submitting a binding offer 

and is authorized to bind the respondent to fully comply with the solicitation document 

contained herein. The Respondent, by submitting and signing below, acknowledges that 

he/she has received and read the entire document packet sections defined above including 

all documents incorporated by reference, and agrees to be bound by the terms therein. 

 

http://www.austintexas.gov/financeonline/vendor_connection/index.cfm#STANDARDBIDDOCUMENTS
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Company Name: 
 

Company Address: 
 

City, State, Zip: 
 

Federal Tax ID No. 
 

Printed Name of Officer or Authorized 
Representative: 

 

Title: 
 

Signature of Officer or Authorized 
Representative: 

 

Date: 
 

Email Address: 
 

Phone Number: 
 

 

* Completed Quote Sheet, section 0600 must be submitted with this Offer sheet to 

be considered for award 
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Section 0700: Reference Sheet 
Please include the following information if required in solicitation: 
 
Responding Company Name _______________________________________________________ 
 
 
  

1. Company’s Name  __________________________________________________________ 

 Name and Title of Contact ___________________________________________________________ 

 Present Address  ___________________________________________________________ 

 City, State, Zip Code  ___________________________________________________________ 

 Telephone Number  (_____)_________________ Fax Number  (_____)__________________ 

 Email Address  ___________________________________________________________ 

 

 

2. Company’s Name  __________________________________________________________ 

 Name and Title of Contact ___________________________________________________________ 

 Present Address  ___________________________________________________________ 

 City, State, Zip Code  ___________________________________________________________ 

 Telephone Number  (_____)_________________ Fax Number  (_____)__________________ 

 Email Address  ___________________________________________________________ 

 

 

3. Company’s Name  __________________________________________________________ 

 Name and Title of Contact ___________________________________________________________ 

 Present Address  ___________________________________________________________ 

 City, State, Zip Code  ___________________________________________________________ 

 Telephone Number  (_____)_________________ Fax Number  (_____)__________________ 

 Email Address  ___________________________________________________________
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Section 0835: Non-Resident Bidder Provisions 
 
 
 
 
 
Company Name ____________________________________________________ 
 
 

A. Bidder must answer the following questions in accordance with Vernon’s Texas Statues and Codes Annotated 

Government Code 2252.002, as amended: 

 

Is the Bidder that is making and submitting this Bid a “Resident Bidder” or a “non-resident Bidder”? 

 

   Answer:________________________________________________________________________ 

 

(1) Texas Resident Bidder- A Bidder whose principle place of business is in Texas and includes a Contractor 

whose ultimate parent company or majority owner has its principal place of business in Texas. 

(2) Nonresident Bidder- A Bidder who is not a Texas Resident Bidder. 

 

B. If the Bidder id a “Nonresident Bidder” does the state, in which the Nonresident Bidder’s principal place of 

business is located, have a law requiring a Nonresident Bidder of that state to bid a certain amount or 

percentage under the Bid of a Resident Bidder of that state in order for the nonresident Bidder of that state to 

be awarded a Contract on such bid in said state? 

 

   Answer:_____________________________  Which State:_____________________________ 

 

C. If the answer to Question B is “yes”, then what amount or percentage must a Texas Resident Bidder bid under 

the bid price of a Resident Bidder of that state in order to be awarded a Contract on such bid in said state? 

 

   Answer:________________________________________________________________________ 

 

 



CITY OF AUSTIN 
PURCHASING OFFICE 

SUPPLEMENTAL PURCHASE PROVISIONS 
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The following Supplemental Purchasing Provisions apply to this solicitation: 
 

1. EXPLANATIONS OR CLARIFICATIONS: (reference paragraph 5 in Section 0200) 
 

All requests for explanations or clarifications must be submitted in writing to Joshua.Pace@austintexas.gov 
by December 14, 2015. 

 

2. INSURANCE: Insurance is required for this solicitation. 
 

A. General Requirements: See Section 0300, Standard Purchase Terms and Conditions, paragraph 
32, entitled Insurance, for general insurance requirements. 
 
i. The Contractor shall provide a Certificate of Insurance as verification of coverages required 

below to the City at the below address prior to contract execution and within 14 calendar days 
after written request from the City. Failure to provide the required Certificate of Insurance may 
subject the Offer to disqualification from consideration for award 

ii. The Contractor shall not commence work until the required insurance is obtained and until such 
insurance has been reviewed by the City. Approval of insurance by the City shall not relieve or 
decrease the liability of the Contractor hereunder and shall not be construed to be a limitation 
of liability on the part of the Contractor. 

iii. The Contractor must also forward a Certificate of Insurance to the City whenever a previously 
identified policy period has expired, or an extension option or holdover period is exercised, as 
verification of continuing coverage. 

iv. The Certificate of Insurance, and updates, shall be mailed to the following address: 
 

City of Austin Purchasing Office 
P. O. Box 1088 
Austin, Texas  78767 

 

B. Specific Coverage Requirements: The Contractor shall at a minimum carry insurance in the types 
and amounts indicated below for the duration of the Contract, including extension options and hold 
over periods, and during any warranty period. These insurance coverages are required minimums 
and are not intended to limit the responsibility or liability of the Contractor. 

 

i. Worker's Compensation and Employers’ Liability Insurance: Coverage shall be consistent 
with statutory benefits outlined in the Texas Worker’s Compensation Act (Section 401). The 
minimum policy limits for Employer’s Liability are $100,000 bodily injury each accident, 
$500,000 bodily injury by disease policy limit and $100,000 bodily injury by disease each 
employee. 
(1) The Contractor’s policy shall apply to the State of Texas and include these endorsements 

in favor of the City of Austin: 
(a) Waiver of Subrogation, Form WC420304, or equivalent coverage 
(b) Thirty (30) days Notice of Cancellation, Form WC420601, or equivalent coverage 
 

ii. Commercial General Liability Insurance: The minimum bodily injury and property damage 
per occurrence are $500,000 for coverages A (Bodily Injury and Property Damage) and B 
(Personal and Advertising Injury). 
(1) The policy shall contain the following provisions: 

(a) Contractual liability coverage for liability assumed under the Contract and all other 
Contracts related to the project. 

(b) Contractor/Subcontracted Work. 
(c) Products/Completed Operations Liability for the duration of the warranty period. 
(d) If the project involves digging or drilling provisions must be included that provide 

Explosion, Collapse, and/or Underground Coverage. 
(2) The policy shall also include these endorsements in favor of the City of Austin: 

mailto:Joshua.Pace@austintexas.gov
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SUPPLEMENTAL PURCHASE PROVISIONS 
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(a) Waiver of Subrogation, Endorsement CG 2404, or equivalent coverage 
(b) Thirty (30) days Notice of Cancellation, Endorsement CG 0205, or equivalent 

coverage 
(c) The City of Austin listed as an additional insured, Endorsement CG 2010, or 

equivalent coverage 
 

iii. Business Automobile Liability Insurance: The Contractor shall provide coverage for all 
owned, non-owned and hired vehicles with a minimum combined single limit of $500,000 per 
occurrence for bodily injury and property damage. Alternate acceptable limits are $250,000 
bodily injury per person, $500,000 bodily injury per occurrence and at least $100,000 property 
damage liability per accident. 
(1) The policy shall include these endorsements in favor of the City of Austin: 

(a) Waiver of Subrogation, Endorsement CA0444, or equivalent coverage 
(b) Thirty (30) days Notice of Cancellation, Endorsement CA0244, or equivalent 

coverage 
(c) The City of Austin listed as an additional insured, Endorsement CA2048, or 

equivalent coverage. 
 

       iv.    Professional Liability:  The Contractor shall provide Professional Liability coverage, at a    
    minimum limit of $1,000,000 per claim, to pay on behalf of the assured all sums which the       
    assured shall become legally obligated to pay as damages by reason of any negligent act,     
    error, or omission arising out of the performance of lab testing professional services under this  
    Agreement. 

 
      If coverage is written on a claims made basis, the retroactive date shall be prior to or coincident 
      with the date of the Contract and the certificate of insurance shall state that the coverage is  
         claims made and indicate the retroactive date.  This coverage shall be continuous and will be  
      provided for twenty-four (24) months following the completion of the contract. 
 

C. Endorsements: The specific insurance coverage endorsements specified above, or their equivalents 
must be provided. In the event that endorsements, which are the equivalent of the required coverage, 
are proposed to be substituted for the required coverage, copies of the equivalent endorsements 
must be provided for the City’s review and approval.  

 

3. TERM OF CONTRACT: 
 

A. The Contract shall be in effect for an initial term of thirty-six (36) months and may be extended 
thereafter for up to three (3) additional 12-month periods, subject to the approval of the Contractor 
and the City Purchasing Officer or his designee. 

 
B. Upon expiration of the initial term or period of extension, the Contractor agrees to hold over under the 

terms and conditions of this agreement for such a period of time as is reasonably necessary to re-
solicit and/or complete the project (not to exceed 120 days unless mutually agreed on in writing). 

 
C. Upon written notice to the Contractor from the City’s Purchasing Officer or his designee and 

acceptance of the Contractor, the term of this contract shall be extended on the same terms and 
conditions for an additional period as indicated in paragraph A above.  
 

D. Prices are firm and fixed for the first twelve (12) months. Thereafter, price changes are subject to the 
Economic Price Adjustment provisions of this Contract. 

 

4. QUANTITIES: The quantities listed herein are estimates for the period of the Contract. The City reserves 
the right to purchase more or less of these quantities as may be required during the Contract term. 
Quantities will be as needed and specified by the City for each order. Unless specified in the solicitation, 
there are no minimum order quantities. 
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5. INVOICES and PAYMENT: (reference paragraphs 12 and 13 in Section 0300) 
 

A. Invoices shall contain a unique invoice number and the information required in Section 0300, 
paragraph 12, entitled “Invoices.” Invoices received without all required information cannot be 
processed and will be returned to the vendor. 

 
Invoices shall be mailed to the below address: 

 

 City of Austin 

Department Austin Animal Services Office 

Attn: Accounts Payable 

Address P.O. Box 1088 

City, State Zip 
Code 

Austin, Texas 78767-1088 

 
B. The Contractor agrees to accept payment by either credit card, check or Electronic Funds Transfer 

(EFT) for all goods and/or services provided under the Contract. The Contractor shall factor the cost 
of processing credit card payments into the Offer. There shall be no additional charges, surcharges, 
or penalties to the City for payments made by credit card. 

 
 

6. ECONOMIC PRICE ADJUSTMENT: 
 

A. Price Adjustments: Prices shown in this Contract shall remain firm for the first twelve (12) months of 
the Contract. After that, in recognition of the potential for fluctuation of the Contractor’s cost, a price 
adjustment (increase or decrease) may be requested by either the City or the Contractor on the 
anniversary date of the Contract or as may otherwise be specified herein. The percentage change 
between the contract price and the requested price shall not exceed the percentage change between 
the specified index in effect on the date the solicitation closed and the most recent, non-preliminary 
data at the time the price adjustment is requested. The requested price adjustment shall not exceed 
fifteen percent (15%) for any single line item and in no event shall the total amount of the contract be 
automatically adjusted as a result of the change in one or more line items made pursuant to this 
provision. Prices for products or services unaffected by verifiable cost trends shall not be subject to 
adjustment. 

 

B. Effective Date: Approved price adjustments will go into effect on the first day of the upcoming 
renewal period or anniversary date of contract award and remain in effect until contract expiration 
unless changed by subsequent amendment. 

 

C. Adjustments: A request for price adjustment must be made in writing and submitted to the other 
Party prior to the yearly anniversary date of the Contract; adjustments may only be considered at that 
time unless otherwise specified herein. Requested adjustments must be solely for the purpose of 
accommodating changes in the Contractor’s direct costs. Contractor shall provide an updated price 
listing once agreed to adjustment(s) have been approved by the parties. 

 

D. Indexes: In most cases an index from the Bureau of Labor Standards (BLS) will be utilized; however, 
if there is more appropriate, industry recognized standard then that index may be selected. 

 
 i. The following definitions apply: 

(1) Base Period: Month and year of the original contracted price (the solicitation close date). 



CITY OF AUSTIN 
PURCHASING OFFICE 

SUPPLEMENTAL PURCHASE PROVISIONS 
 

Section 0400 Supplemental Purchase Provisions                      Solicitation No. RFQ 9200 JXP120815             Page | 4 

(2) Base Price: Initial price quoted, proposed and/or contracted per unit of measure. 

(3) Adjusted Price: Base Price after it has been adjusted in accordance with the applicable 
index change and instructions provided. 

(4) Change Factor: The multiplier utilized to adjust the Base Price to the Adjusted Price. 

(5) Weight %: The percent of the Base Price subject to adjustment based on an index 
change. 

 ii. Adjustment-Request Review: Each adjustment-request received will be reviewed and 
compared to changes in the index(es) identified below. Where applicable: 

(1) Utilize final Compilation data instead of Preliminary data 
(2) If the referenced index is no longer available shift up to the next higher category index. 

 iii. Index Identification: Complete table as they may apply.  
 

Weight % of Base Price: 100% 

Database Name: Employment Cost Index 

Series ID: CIU2010000120000A (B) 

  Not Seasonally Adjusted   Seasonally Adjusted 

Geographical Area: United States 

Description of Series ID: Professional and related occupations 

This Index shall apply to the following items of the Bid Sheet / Cost Proposal: All 

 

E. Calculation: Price adjustment will be calculated as follows: 
 

 Single Index: Adjust the Base Price by the same factor calculated for the index change. 
 

Index at time of calculation 

Divided by index on solicitation close date 

Equals Change Factor 

Multiplied by the Base Rate 

Equals the Adjusted Price 

 
F. If the requested adjustment is not supported by the referenced index, the City, at its sole discretion, 

may consider approving an adjustment on fully documented market increases. 
 

7. INTERLOCAL PURCHASING AGREEMENTS: (applicable to competitively procured goods/services 
contracts). 

 
A. The City has entered into Interlocal Purchasing Agreements with other governmental entities, 

pursuant to the Interlocal Cooperation Act, Chapter 791 of the Texas Government Code. The 
Contractor agrees to offer the same prices and terms and conditions to other eligible governmental 
agencies that have an interlocal agreement with the City.  
 

B. The City does not accept any responsibility or liability for the purchases by other governmental 
agencies through an interlocal cooperative agreement.   
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8. CONTRACT MANAGER: The following person is designated as Contract Manager, and will act as the 
contact point between the City and the Contractor during the term of the Contract: 

 

Ginger Scott 

7201 Levander Loop 

Austin, TX 78702 

(512) 978-0539, Ginger.Scott@austintexas.gov 
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Scope of Work  

SOLICITATION NO.  RFQ 9200 JXP120715 

Description:  Laboratory Testing Services for Austin Animal Center 

 

1.0 Introduction 

Austin Animal Center runs the largest no-kill animal shelter in the United States, providing shelter to 

more than 18,000 animals each year and animal protection services to all of Austin and Travis 

County. The Austin Animal Center is an open-intake facility where lost and surrendered animals from 

all of Travis County in need of shelter are accepted regardless of age, health, species or breed. The 

goal of the Austin Animal Center is to place all adoptable animals in forever homes.   

Austin Animal Center uses laboratory services to identify causes of illness in sheltered animals by 

sending in bloodwork and tissue samples for testing.  Test results provide shelter veterinarians with 

the tools to diagnose animal illnesses, and offer prognoses and treatment plans.  Laboratory testing 

services enable staff to identify the best re-homing opportunities for pets with health issues and are 

crucial to Austin Animal Center’s goal in finding placement for adoptable animals. 

2.0 Purpose 

It is the intention of the Austin Animal Center (AAC) to award one contract to a Laboratory 

to provide various laboratory services for all shelter animals. 

3.0 Bidder Qualifications  

3.1   Bidder shall have a minimum of three (3) years’ experience providing laboratory 

 testing services.  

3.2   Bidder shall provide references from agencies of a similar size on the attached 

 references page.  

4.0 Tasks/Requirements 

4.1 Contractor Responsibilities 

 

 4.1.1  Contractor shall make AAC aware of any programs that Contractor can 

 offer for additional savings including, but not limited to, manufacturer 

 incentives, rebates, quantity discounts, payment terms, and quick payment 

 incentives. 

 

 4.1.2  Contractor shall provide the tests listed in Section 0600 Bid Sheet, and a 

 list of other tests Contractor can provide. 

 

 4.1.3  Contractor shall provide materials needed to collect samples required for 

 tests listed in Section 0600 Bid Sheet, and materials needed to collect 

 samples required for other tests Contractor can provide. 

 

 4.1.4  Contractor shall provide a lock box to store samples for the time between 

 collection and pick-up. 
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 4.1.5  Contractor shall provide a form with blank fields for sample descriptions. 

   

4.1.6  Contractor shall assign an account representative to the AAC account.  

 This account representative will process orders placed by an AAC 

 authorized point of contact and answer all customer service questions 

 posed by AAC.  Contractor shall ensure that the account representative 

 responds to all AAC requests within twenty-four (24) hours. 

 

4.1.7  Contractor shall provide a customer support phone number that operates 

 Monday-Friday 8AM-5PM.  Contractor shall provide an emergency point of 

 contact for Monday-Friday 5PM-7PM, and Saturday 8AM-7PM.  

 

4.1.8  Contractor shall pick up samples within forty-eight (48) hours of requested 

 services.  

 

4.1.9  Contractor shall ensure all pick up vehicles are maintained in a sanitary 

 condition and properly refrigerated where services require a frozen or 

 refrigerated sample.  

 

4.1.10  Contractor shall provide status updates for test results when requested by 

 AAC.  Contractor shall provide test results within twenty-four (24) hours of 

 finalizing test results. 

 

4.1.11  Contractor shall provide online access for test results.  

 

4.1.12 Contractor shall dispose of samples after testing results are posted online. 

 

4.1.13  Contractor shall provide orientation for online results reporting system to 

 AAC staff upon execution of contract. Contractor shall provide refresher 

 training for online results reporting system to AAC staff as needed. 

 

4.1.14  Contractor shall provide monthly electronic itemized receipts.  

 

4.2 Austin Animal Center Responsibilities 

 

 4.2.1  AAC will provide Contractor with a list of authorized points of contact.   

 

 4.2.2 AAC will collect samples to be tested by Contractor. 

 

 4.2.3  AAC authorized contacts will request sample pick-ups from Contractor’s 

 account representative. 

 

 4.2.4 AAC will inform Contractor if samples must be refrigerated when 

 requesting sample pick-up. 

  

 4.2.5  AAC will place samples in lock box provided by Contractor, and fill out 

 necessary fields on Contractor-provided sample description form. 

  

 4.2.6  AAC will provide a purchase order to Contractor for payment. 


