
 

 
Make sure the W9 form revision date (top left) is marked January 2014 or newer. 

 
Select this and your individual name MUST appear in box 1 and any alias or dba’s in box 2. 

 Select one of these, you will list your Company name in box 1 and any alias or dba’s in box 2. 

 Fill out section as labeled. 

 
 

Enter your social or employer identification number, not both.  

 Manually sign and date the W9. We cannot accept digital signatures. 

 



If your Business Structure or 
Tax Classification is:

Line 1 of W-9
(Legal Name)

Line 2 of W-9
(Alias/DBA)

Line 3 of W-9
(Check the box next to…) Taxpayer Identification

Individual Individual's Name Leave Blank Individual/Sole Proprietor/Single-Member LLC Social Security Number

Sole Proprietor Individual's Name Business Name Individual/Sole Proprietor/Single-Member LLC Social Security or Employer ID

Single-Member LLC Individual's Name Business Name Individual/Sole Proprietor/Single-Member LLC Social Security or Employer ID

Limited Liability Company 
(LLC) Business Name Alias/DBA/Other Names Limited Liability Company (LLC) Employer ID

C Corporation Business Name Alias/DBA/Other Names C Corporation Employer ID

S Corporation (S-Corp) Business Name Alias/DBA/Other Names S Corporation Employer ID

Partnership Business Name Alias/DBA/Other Names Partnership Employer ID

Non-Profit Non-Profit Name Alias/DBA/Other Names Other:  "Nonprofit corporation exempt under IRS 
Code Section ______” Employer ID

Trust Estate Business Name Alias/DBA/Other Names Trust Estate Employer ID

Don't leave Line 1 blank.

HOW TO COMPLETE YOUR W-9 FORM

Vendors who list "non-Profit" in the other field must specify the tax code that qualifies them as a non-profit, i.e. 501(c)(3), 501(c)(6), etc.
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